APEX.
r 4 A"

AWARDS FOR
PUBLICATION EXCELLENCE

®

TOTAL ACCESS



January 2006 (First Print)
September 2006 (with Addendum)

The E-Plex Advanced ACS User’s Guide is a publication of Kaba Access Control.

No part of this book may be reproduced or transmitted in any form or by any means,
electronic or mechanical, including photocopying, recording, or by any information
storage and retrieval system, without prior written permission from Kaba Access
Control.

The information contained in this publication is accurate to the best of Kaba Access
Control's knowledge. Specifications are subject to change without notice.

Trademarks

The following items are trademarks or registered trademarks of Kaba llco in the
United States and/or other countries.

o E-Plex

e LectroBolt

Technical Support

Please call Kaba Access Control’'s Technical Support phone line at 800-849-8324 or

336-725-1331 between 8:00 AM and 5:00 PM, Monday through Friday (except
holidays), Eastern Standard Time.

ACCESS CONTROL

Kaba Access Control
2941 Indiana Avenue
Winston-Salem, NC 27105
Phone: (800) 849-8324 or (336) 725-1331
Fax: (800) 346-9640 or (336) 725-3269
www.kaba-ilco.com

Document: PKG 3114 0106 - Addendum 0906
© 2006 Kaba llco



Clone a New User from an Existing User

Follow the same procedure of Adding a User as shown on pages 3-27 and 3-28 of the E-Plex Advanced
ACS Software User Guide, from Steps 1.through 9. (ie., click on Add User, select an existing User Group,
type in Last Name and First Name of this new user to be cloned, and if required assign/enroll a Prox card).

9a. Click Clone User.

Manage User Data

T

Add User

Lser Group: IGIDbaI

Bl

Last Mame: ITD-b e-Cloned

First Name: INEWUSEf

User Type: IA::::ESS

User PIM: |2555

W Assign Prox Card
(For E-Flex 5700 anly

Prox Enroller
Connected

Card ID:  |12c4d

Sane

Cancel

Clone User[

9b. The software displays the Select User to Clone From window. Select and highlight one of the
existing users in the window under this User Group and this user’s Access Type from whom you want to

“clone” the new user. Click Clone:
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x
-
Last Mame | First Mame -
Abeysekara Sujeema
Adam Jennifer
Bawear Fiokert ACCESS po
Bewvnon Elena ACCESS
Bezaira arcel Access
Biligetu Biligetu Access
Boehm harie ACCEsS
Booker Helen ACcess
Caldwell Daniel ACCESS
Camphbell 2 Dawnne ACCESS
Capacara Darren Access
Clone-Inarme Fname-clone ACCEsS
Duncan Cheryl ACCEsS
Dunn Chrig ACcess
Durkin Jonathonl ACcess
Eilers Wi'arren Access
Elliott 1 Baoh Access LI

Cancel |

The “cloned successfully” message as shown below is displayed on the screen indicating that the

newly created user has been “cloned” to have exactly the same access rights with same access schedules
and with same privileges as this existing (cloned from) user in all the assigned doors:

E-Plex Advanced ACS System

x|

@ MewlJser To-be-Cloned/fGlobal has been cloned from Jennifer Adam ASlobal successiully,

QK

9c. Click OK.

If you want to clone additional new users from existing users, repeat the above procedure.

Note: Continue to Step 10 on page 3-28.
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Clone a New Door from an Existing Door

Follow the same procedure of Adding a Door as shown on pages 3-35 and 3-36 from Steps 1.through 7.
(ie., click on Add Door, select an existing Door Group and type in the Door Name of the new door to be
cloned).

7a. Click Clone Door.

Add Door Profile

1

DG-Global v
Clone-MNewDood

—
—
—
-
—

7b. The software displays the Select Door to Clone From window. Select and highlight one of the
existing doors in the window under this Door Group from which you want to “clone” the new user. Click

Clone:
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Select Door To Clone From il

Doar MName | Lock Mu:udell Lock Function
Front-Entrance E&Z00 Exit Trim

'slmporDemao bortise with Deadbolt (vith Privacy)

« o

Clone

s

Cancel

. The “cloned successfully” message as shown below is displayed on the screen indicating that the
newly created door has been “cloned” to give exactly the same access granting rights to all assigned users as
this existing (cloned from) door. Additionally, this operation also clones the new door to be of the same Lock
model (either E-Plex 5200 or E-Plex 5700) and to have the same Lock Function as the existing (cloned from)
door:

E-Plex Advanced ACS System il

@ Clone-MewDioor DG-Global has been cloned from Jawa'sImportDemo/DiE-Global successiilly,

QK

7c. Click OK.

If you want to clone additional new doors from existing doors, repeat the above procedure.

Note: Continue to Step 8 on page 3-36
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Import Users from an External Text File

On page 2-22 under the File Menu section, there is a description of how to export and import user info like
users’ names, PINs and/or Prox card IDs to/from an external end users’ database system. However, the
Import feature offered here is not flexible and forces the end user to supply import data for all seven fields.

There is now a new Import Users software utility available from Kaba Access Controls. This is a separate,
small application program called “E-Plex ACS Import Utility” which is simpler and easier to use if you want
to import external end users’ data. You need to import only the following 3 or 4 fields namely the Last Name,
First Name, PIN and Prox Card ID (for E5700 only) data. Please call our Technical Support (contact info on
Page ii) on how to download this utility from our dedicated weblink, install and use it. After installation, when
you launch this utility program, just follow the screen prompts and instructions to import your external users’
data.

The following pages show how to use this utility to import users’ data from an external database system into
the E-Plex ACS database:

E-Plex Advanced ACS Software: Import Utility, Version 1.00, July 2006

Important: Before you import any users data file into the ACS system database, you must follow this import
utility specifications and be aware of certain conditions as discussed below:

With this import utility, you can import up to 10,000 unique user data records into Kaba Access Control's
E-Plex Advanced ACS software application.

1. Close or exit from the E-Plex Advanced ACS software application if it was running, before performing
this import user data operation.

2. The import user data input file must be created as a comma separated text file (.CSV format) named
(suggested) "ACSImport.csv." This import operation can be performed only when the User data in the
ACS software is blank, typically after the first install of the ACS software.

3. The very first record in this import data file is the header record and must contain the following 7
(seven) headings in the exact order and spelling with spaces as shown below:

Last Name First Name User Group User Type Card ID Formatted Card ID PIN

4. The type of characters in each data field of a record and their maximum limits are shown below.
The ' * ' sign before each field name means that the data in this field is mandatory for importing:

*Last Name = 20 aplhanumerics max

*First Name = 20 alphanumerics max

User Group = 20 alphanumerics max; automatically supplied by the utility and nhamed "Global" by
default. Important: You must have this "Global" User Group already created in your ACS software

before importing.

User Type = The utility will automatically fill this field as "Access" User Type. But after importing you
can edit this field to other User Types such as "Manager," "Guest™ etc in ACS.

Card ID = 20 hexadecimals; automatically calculated and filled in by the utility based on the
Formatted Card ID (26-bit format only) supplied by the end user, below.
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[*]Formatted Card ID = 001-00001 through 255-65535; this is the standard 26-bit format prox card
ID on the user ID card and must be unique. [*] This field is required only for the E-Plex 5700 lock
system since it uses the HID prox card, but not required for the E-Plex 5200 PIN only lock system.
Note: The utility will not import the higher bit formats, 27 through 84 bits.

*PIN = 4 to 8 digits numerics only and must be unique. This field data is treated as a unique
user/employee ID, which must be supplied, either by the end user or can be automatically generated
as a random but unique number. The field length must all be the same, either all 4, 5, 6, 7 or 8 digts.
For internal system use, the utility will automatically pad each PIN with zero(s) at its end, if its length
is less than 8 digits.

After importing, but before saving this imported user data file permanently, the utility will display the
imported data info on your PC screen for the Operator to verify for any duplicates, errors, etc. The
Operator will be prompted to either Confirm or Cancel the import operation. If confirmed, this CSV file
will be automatically renamed into a TAB delimited text file (.txt) & will be saved in your directed
folder. The ACS software expects this specific format when importing.

Now launch the E-Plex Advanced ACS software and under the File / Import dialog menu, you can
now import this TAB delimited users data text file that was just created.
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