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Chapter 1 - Overview

What is the Solitaire 850 for Windows?

Solitaire 850 for Windows provides enhanced security for commercial applications.

Advantages

Individualized Access

Administrators can assign access points unique to each user. Every user has exactly the access
required without the needing to carry multiple keycards

Protection in case of lost cards

If a user loses a keycard, an administrator simply encodes a new keycard for him. A count of
keycards for each user is maintained in the database. A lost card is invalidated when a new keycard
is created for the same user.

Extensive Audit Trail

All Solitaire 850 for Windows locks maintain a record of the last 1000 lock transactions (opening, re-
locking, etc.). A similar audit trail exists on the PC, where all transactions are logged along with the
name of the administrator. The PC audit trail discourages the encoding and use of unauthorized
keycards.

Database Configuration

The system operates by creating database profiles for each user and each entry point (location) that
is to be a part of the system. Additional users (up to 1500 per lock) and locations can be added at
any time. After users and door locations have been entered into the system database, the
administrator can assign exact access: adding users to doors, or doors to users. Any time a
transaction is made which affects access, this information must be communicated to the locks
affected. Reprogramming is a simple matter of connecting a Maintenance Unit (usually a laptop or
palmtop) to the lock and selecting the programming function. The Maintenance Unit selects the
proper database for the lock and downloads the new database. The entire transaction takes only a
few seconds.

System features

e Complete heavy-duty mortise or cylindrical lockset

e Memory capacity of up to 1500 users per lock

e Audit of the last 1,000 transactions in the lock

e 16 Timezones (14 are user-programmable) and 18 holidays.
¢ Automatic and manual passage mode select

o Wireless infrared communication with programmer

e Use of high coercivity keycards for reliability

e Keycard encoding is proprietary to KABA ILCO

e Temporary lockout of all user cards

e Low battery warning from user card
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Emergency card overrides all time restrictions and lockouts

High-security mechanical key override with audit

Easy-to-replace battery pack lasts for approximately 10,000 openings

Field-upgradeable software (no need to disassemble unit).

System Components

The Solitaire 850 for Windows includes the following components:

electronic locks

Special keycards

User Keycards

Encoder

Programming module
System PC

System requirements - general.

System Requirements - General

PC/M-Unit system (Separate or Integrated)

The Separate System is defined as a tabletop PC (for maintaining the database and encoding
keycards) and a separate laptop PC (for uploading access rights information to the doors and
downloading audit trail information). Installations with large databases (for example, 10,000
users/6,000 locks) may require a faster PC and more memory than the systems described below.

and

32 MB of RAM as an absolute minimum, 64 MB recommended.

At least one serial port, two recommended.

If no serial port, buy USB adapter. Contact your KABA dealer for which type to buy.
SVGA video card and SVGA color monitor

20 GB or bigger hard disk.

1.44 MB, 3 1/2 " diskette drive.

CD-ROM drive.

Any IBM compatible printer (to print reports).

Windows 98 (Version 2.0), NT Version 4.0 (with Service Pack 4 installed), XP Pro, or
2000 operating system .

Separate Maintenance Unit (M-Unit) - a Pentium 133MHz, or better, notebook compatible
PC equipped with the following features.

32 MB of RAM as an absolute minimum, 64 MB recommended
At least one serial port, two recommended.

If no serial port, buy USB adapter. Call Kaba dealer to find out which type
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e SVGA video card and SVGA color monitor
e 20 GB or bigger hard disk.

e 1.44 MB, 3 1/2 " diskette drive

e CD-ROM drive

¢ Any IBM compatible printer

e  Windows 98 (Version 2.0), NT Version 4.0 (with Service Pack 4 installed), XP Pro, or
2000 operating system .

OR
e The Integrated PC/M-Unit system - may be used instead of the separate system; only one
e computer is required.

¢ Integrated PC/M-Unit - a Pentium 133 MHz, or better, laptop PC equipped with the
following features.

e 32 MB of RAM as an absolute minimum, 64 MB recommended

o At least one serial port, two recommended.

o If no serial port, buy USB adapter. Call KABA dealer to find out which type.
e SVGA video card and SVGA color monitor

e 20 GB or bigger hard disk.

e 1.44 MB, 3 1/2 " diskette drive

e CD-ROM drive

e Any IBM compatible printer

¢ Windows 98 (Version 2.0), NT Version 4.0 (with Service Pack 4 installed), XP Pro, or
2000 operating system .

Maintenance Unit

The Maintenance Unit (M-Unit) is a portable laptop or palmtop PC used to communicate with the
locks by using the Programming Module.

OR

You may upload data directly from the System PC to the locks; in this case the PC is referred to as
the Maintenance Unit.

The Maintenance Unit (M-Unit) Software performs many tasks. The most important function is
programming a lock for access to certain users/user groups. Please see Program a Lock on page
71and follow the procedure.

The M-Unit also performs several significant monitoring functions.

PK 2674 05/04 3



Solitaire 850 User Guide

< §M-Unit - Solitaire 850 e x|
File  Communication  iews  Options  Help
| PROGRAMMING HOT COMPLETED
) Daar 1D Uzer Oty | Location Statuz |~
Brogram | View Lock | e FEto kU
Lock Selected S - Transfer
= Cafeteria ans Floor 2 =
dz 00e Garage Done
Employess o4 RC
Audit MWiew tain no4 RC Fieset
Lock. Lock Audit | | Dffices 004 Floar 2 Lock Time
Shipping 002 back hd|
[ Doaorz prog.: 0014008 - Last door prog.: d2 [ Tuesday, 11:36:06, 02/03/2004
Download | %iew Lock atra a1
Leck i || Dasloae aiting for commar

) ~ File  Communication  iew Options Help ) ,
The main menu of the M-Unit [ contains several choices

on dropdown menus. Some functions listed on these menus are the same as the functions assigned
to the buttons on the M-Unit dialog box above - for example program a lock, audit a lock, transfer
data from M-Unit to PC or the opposite. One important item is the Options>Configuration which
shows the following dialog box:

— Security —Other—————
] |
kL M ame: IMLID1 W Auto-Progiam

Cancel |

— Lock Communication—————— — PC/MU Tranafer

b ethod: ISeriaI Comrmunication j Methad: IDifECtUF‘datE j

Serial Part; IEEIM'I vI Senal Port; IEDM'I vI Floppu: | & =

e The PC/M-Unit transfer of information method must also be selected here. Whether you choose
Direct Update or Diskette is extremely important.

e The other choices you make will depend on which method you selected.

o The method you select must also be the same as the one you selected in the Lock Update
section of the Configuration window dialog box. See the procedure called Set Up Workstation
on page 14.

o The setting called Auto-Program is used when you want to program a door but have forgotten
the door's ID. Choosing auto-program will cause the lock to detect its own ID and identify itself

during the programming process.

o Click on the M-Unit button 1_
box appears as shown above.

in the main menu button bar - . The M-Unit dialog

o Remember that accessing the M-Unit dialog box in this mode allows you to perform
programming and monitoring functions on the last door(s) you created files for. It does
not permit you to create new files. To program a lock or audit a lock with new

e
information, you must access the M-Unit through the Upload to M-Unit button =
and follow the procedure in Program a Lock.

o Inthis mode, choose the view that you want to see. For example, click on View Lock
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Audit and the audit trail of your most recently audited lock appears as below:

Lock Audit x|

Doar (D d2

# | Ewvent Type | |Jzer D | Seq. | Denied | [ate | Time | | nformation |A
1 Programrming - - - 02/04/2004 1534 o
2 Programming - - - 02/04/2004 1532
3 Programming - - - 02/04/2004 0950
4 Uzer 1 3 2 02/04/2004 0347 FroztJack
5 User 2 1 1] 02/04/2004 0347 Burana Carmina
B Uszer A 3 1 02/04/2004 0346 Daviz Robert
v User 3 2 3 02/04/2004 0346 Bucks Lotta LI
Download Time: | 15:48:23 - 02/04/2004 4|DK

Similarly, you can click on View Lock Config to see the following fields of the most recently
downloaded lock configuration.

Croar |0 dz LTZ #: | 1 Holidays | Pzg. Beqin: - Pzg End:

Deadbalt; W Fzg. Method: Digabled 123 iﬂ}l’:l Autoopen 1: | - Autodock 1) -

Paszage; W Lock Tuope: Card Feader Autoopen & | - Autodock 2 -
|zer (O | Last Mame | Firzt M ame | Seq. | Creation Date | Pri. | FPazzage Days
2 Burana Carrnina na ha s T F
5 D avis Robert na  ha 176 s
10 Piper Peter na  ha Fw il s
M1 IH

IJzer Oty 3 Download Time: | 15:51:34 - 02/04/2004  Lock Fimware Version: | 41,30 ok, |
,_I

To view the configuration of another lock, highlight the lock on the list, and then click on View Lock
Selected and you will get the same information about that lock.

System PC

The system PC is used for the following procedures.
¢ Maintaining the user database - adding, deleting, and modifying the lists of users and doors.

e Maintaining the location database - adding, deleting, and modifying the locations (sites, rooms,
doors)

e Assigning access - linking the user database and the door database

e Making keycards - encoding user keycards and special keycards
e Creating reports - sorting user, location, access, and audit trail data to view on screen or to print
out hard copies for record keeping

o Using utilities - system configuration, backing up the databases

¢ You must be an administrator to use the Solitaire 850 for Windows software on the system PC.
For system requirements for the PC, see System Requirements - General.
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Basic Terminology in Solitaire 850 for Windows

When configuring Solitaire 850 for Windows, you will use these terms:

Master Administrator - The person who can change the facility ID, create administrators, users and
doors, give access assignments, handle data transfers, make Special and User keycards, produce
reports, and program and audit locks (all of these functions are described in other topics). Master
Administrators have access to the entire system. Only a Master Administrator can change the facility
ID.

Administrators - people who use Solitaire 850 for Windows software for various functions. There are
3 levels of administrators: Level 1 Administrator, Level 2 and Level 3. For definitions of these levels,
see Administrator Profiles.

Users - people who have access to specific doors. Their permission to open certain doors at certain
times is encoded on their keycards. For a user to open a door, his timezone must overlap with the
door's timezone.

Doors - Access control devices, locks, any device that lets you into an area or locks you out.

User Groups - Users who are grouped together because they all have access to the same door or
doors. They may work for different departments, have different timezones, etc. but as members of a
user group they all have access to a specified door.

Default - The current setting or action taken by hardware or software if the user has not specified
otherwise. A default value for a Solitaire 850 for Windows means a value that is pre-set,
automatically assigned until you change it. Default Expiry time, for example, is the time that is
assigned to all encoded keycards unless you change the time when encoding a specific card..

Timezones - Users and doors both have timezones. A User has an individual timezone for when his
card opens doors to which he has access. A Door has its own timezone. During its own timezone, it
will admit users who have access privileges or it will admit anyone if it is in Passage Mode. In order
for a user to enter a door, the timezone for the user and the door must overlap.

Passage Modem - Some doors need to have free passage during peak traffic hours of the day, for
example that give access to bathrooms or cafeterias. In these cases, the locks have a special
passage mode option. When a lock is in passage mode, anyone can open the door (no keycard is
needed). Setting this mode is done when you create a door. See Create Doors.

Profiles - A user Profile or Door Profile is the record of information you enter, which is then kept in
the program's database. Each time you change some information in a profile and update that
information it is saved in the database.

Sites - Sites are the locations of a group of doors Whether they are in a building or buildings, city,
town, campus etc.

Resident User - A resident user is usually a person whose office, lab or other location is accessed
by a given lock. As a resident, this user has special privileges in controlling the lock. The resident
user will be able to place the lock into "resident lockout" mode, which restricts access to residents
only. Non-resident users will be locked out until a resident of that lock (any resident, not necessarily
the same one who placed it in resident lockout). deactivates the lockout. An Emergency keycard
gains access to a door in Resident Lockout mode, but the door will remain in Lockout mode. Using
the Emergency keycard does not change the setting.

Resident status has other advantages. A resident user can override the Timezone assigned to the
location. If a user is programmed to be a "resident" in a lock (up to 1500 users can be residents in
one lock), then only his/her Timezone on the keycard is used to allow access by the lock. The lock's
Timezone is ignored.

A user may be assigned resident status for more than one location, and a location may have more
than one resident user.
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Windows Terminology

The screen illustration below shows the basic terminology used in most Windows software to
describe various types of menus, lists, and buttons.

=81

ESulitaire 850 Server
File System Administration  Lock Management  Options  Help en u ar

i & £ 20 = Tool Bar

USERS | usersroues | ooors | Tabs C I
olumn Headings

Ident | Lasthame Firsth ame | User Group

[i] 1231 Davis Robert Engineering
i] 22221 SGmith Sam Marufacturing
i] 333333 Fink. Walerie Acecounting
1] 555851 Fatter Phil Sales

i] 12345678 Keefe Ken Default

mfi Accounting

Selected User: Davis - Robert

R | ACCESS | PROFLE |
Keycard Generation

Expiry Date and Time
(o Set expiry Date and Time for this keycard %

(] Mo expiry set for this keycard

ction Buttons

Sunday, February 01, 2009
Setexpify... @
08:32:00 |

Keycard History

Keycard Type | Creation Date | Expiry Date | Administ... | Count |
[.0.0,90 [Disk.is 17% Full [08/12/03 [ 10:32 am  [Reader/Encoder: [Disabled] Total - Users: B, Doors: 8
—
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Main Tool Bar

Q52 & Fe 2 55

Let your cursor hover over each of these icons and you will see a description of the action each
button controls. This description is called a tool tip. Each of these buttons allows you to enter a value
and/or perform an action to set up your system. When you click on one of these icons, a dialog box
appears so you can enter data. For example, clicking the Timezone button brings up the dialog box
shown below, in the Main Menu Bar section.

Main Menu Bar:

Lists the major categories of actions you can perform and the different actions in each category in a
gl Solitaire 850 Workstation

File | System Administration Lok M:

Adrinistrator Prafiles. .
[ Special Keycards, .

Timezones & Holidays. ..

dropdown menu like this. F—

Pull the cursor down the menu to highlight the action you want. If you choose Timezones, Vacations
and Holidays, for example, a dialog box allowing you to configure these time elements appears.

Dialog Box:

Provides fields for data you want to enter in your system. You enter data to fill in the blanks, select a
possible value from a list and/or perform an action, such as Save, Delete or Clear.

Timezones & Holidays il

Timezones | H.;.|i.;|a}.3|

TZ Type: Timezone I j
—Start Tme———— ~End Time———— [ Daws
[harrin] (haur i) F E W lT W F F E
T O = Ol el il il el il

[0 00 j [o000 j AR R

oo TITE o omwm e E
0000 = 0o | TR RN

Warning: &ny changes to the Timezones will necessitate reprogramming all doors.,

Save Delete | =T |
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Action Buttons :

Action buttons can show words, such as the Save, Delete. Clear and Close buttons in the dialog box
above, or they can show graphic icons such as the two buttons in the picture of the large screen at

; representing "add a resident to a door" and "

«

delete a door assigned to this user". The Add or Move button moves selected data (for example
a user or door name) from a list on the right to a field on the left.

Printing On-Line Help

the beginning of this topic, i_l and |

To print a single topic:

Click the printicon to print the single topic currently being displayed.

Note: Underlined text indicates hypertext links that pop up or jump to additional information. The
hypertext does not print with the topic. In addition, some graphics may not print completely the way
they appear on screen.
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Chapter 2 - Getting Started

Logging in to Solitaire 850 for Windows

After installation, click the Solitaire 850 shortcut 1 T that appears on the desktop.

The login dialog box appears.

COMMERCIAL SECURITY SYSTEM

Login Mame:

Paszsword:

e First, log in using KABA as the name and ILCO as the password (you must use upper
case letters).

The following screen appears.

PK 2674 05/04 11
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Solitaire 850 Workstation i x|

@ IMPCRTAMT INFORMATICN! DEFALILT L TMI

In arder ko succesfully create the Firsk master operakar and have full access
ko the sofftware's features, wou must complete the Following steps:

1- Create and save a user from the User Profile window.
In the Firsk window you see once yvou succesfully log in,
select the User tab at the top and the Profile then Registration
kabs at the boktom;

2- Enter the name and other useful user information;

3- From the System Administration menu choose the opkian
Administratar Profiles;

4- Create a Level 1 Administrator, selecting the name of the
user you jusk created in the previous step;

5- Close the application from the File menu;

6- Open the application again and log in with the administrator
login and passwaord wou created in the previous skep,

Mo iF wiau Fallowed the skeps properly, wou should have Full access ta the software,
These steps are also shown in the Help under "Logging on ko Solitaire Swstem 3
and "Create Administrators",

1. Click OK

2. You are now in the Solitaire 850 for Windows application. Notice that there are no users in
the List of Users in the top panel of your screen.
How do | create the first user?

1. Select the Users tab on the upper panel Lo |

2. Select the Profile tab on the lower panel I FROFILE |

Notice that the toolbar and most menu choices are grayed out. You cannot do anything in the
Solitaire 850 for Windows until you have at least one user in the database.

File System Administration  Lock Management  Options  Help

|

UUSERS ] USER GROUPS | DOORS |

Department I |dent I Lazthame I Firzth ame I Uszer Group

Selected User: Create a New User ...

Enter the new user's information in the fields provided on the Registration, Reference and Personal
Info tabs.
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Note: You must enter the user’s first and last name, and a user ID. The user ID is numeric and it can
be any number over zero that is not already taken by another user. The information provided in the
Reference and Personal Info tabs is optional.

KEYS | ACCESS PROFILE |

REGISTRATION| REFERENCE | PERSOMALINFO|

Last Name First Name User ID

Frost I.Jac:k |1

User Group User Timezone
| ey [
Department

IFinance

3. Accept the defaults that appear in the other fields - User Group, and Timezone - or select
other values from the dropdown lists for each field you want to change.

4. Enter the department name if you wish.

5. Click on the Update button ﬁﬂ , the middle button of the three on the right.

The new user appears in the list of users at the top of the User panel.

B solitaire 850 Workstation

File System Administration Lock Management  Opkions  Help

T

|

USERS | USERGROUPS |  DOORS |

| N Finance

Lazth ame: Uzer Group

Default

Firzth arne:

6. The user's name appears on the list as below. (An icon of the user card with a red X through
shows that he doesn't have a valid user card yet.)

USERS I USER GROUPS | DooRs |
Ident | Lasth ame | Firsth ame | Uzer Group
B iFinance 1 Frost Jack Defailt
|

o Exit the application.
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bl Solitaire 850 Worksd

File Swstem Adminiskrati

Reports...
Backup Database
Frint setup

o Click on the application shortcut again to re-enter the application.
e Login as the first user you created.
e The main window of the Solitaire 850 appears.

o Now, add some more users by following the procedure in Add Users on page 32 and then

create Administrators by following the procedure Create Administrators on page 36.

o When you begin creating other users, you are acting as a Master Administrator.

o When you begin creating other users, they will be placed in the default user group (see Create
User_and Door Defaults on page 23) until you create other groups and are able to move the

users to these other groups.

e You must always have at least one Master Administrator, one user and one user group in the

system, you cannot delete the last administrator, user or user group.

Settings - Workstation

How do | set up a Workstation?

Choosing Options from the Main Menu, then Settings>Workstation allows you to configure the

system for defaults.

Configuration Window

General | Expinies & Timers | Company Info.

<

— General Options

FaciyID: [123458

¥ ToolTip &ctivation

— Reader/Encoder

todel IS_I,Jstem 800 motorized j COM Port; |1 3:

— M-Unit Update Method

7 Direct
" Diskette

Setup sorting options on start-up;

—Uzer list sotted by: ———————  ~ Dioar list zarted by:
& Depattment (% Site
" UserID " Door Mame
" Last Name
 First Mame

Cancel

14
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General

Use the check boxes to activate the tool tips (the text boxes explaining fields and suggesting actions)
and the reader/encoder.

Note: The Facility ID should already have been set by the Master Administrator and will appear in
this Configuration Window. If it has not been set and you are a Master Administrator you could set it
here. However, whenever the Facility ID is changed every single lock in the entire system must be
re-programmed. It's important to have one person set the ID before configuring anything else and to
always keep that ID.

The reader/encoder should appear activated. (not grayed out).

Warning: If you have active HotSync for a palmtop computer running on your desktop PC, it will
block COM 1 and you will not be able to use it for the encoder or the programming module even
if you have plugged in the device and selected COM1 for either device. Be sure to right-click on
the Hot sync and de-select Local Serial before selecting COM 1 for either of these devices.

Right click on the Hot sync logo and the following menu appears

Local USE
v Local Serial
fModem
W Metwork

Setup...

Cuskarm, .,
File Link. ..
Wiew Log...

About, .
Help...

Exik

Uncheck Local Serial and COM 1 is now available for your encoder or Programming module.

How do I activate the lock programming module?

1. From the main menu, select Options, then Settings>Workstation.
2. In the Configuration Window dialog box, select the General tab.
3. Select M-Unit Update Method, Direct or Diskette.
4. Select your COM port number (Note: COM 1 is often the only available port for laptops).
5. Click OK.
You have successfully activated the programming module. To use the module, please

see the procedure called Program a Lock on page 71.
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View Options
How do | change my screen settings?

1. From the main menu, select Options>Settings.

| Cptions  Help

Reset... # |m.
Waorkstation, ..
% Set background kextures
IRS | v View Toolbar

. v Yiew Stakus bar

For Workstation settings see Settings - Workstation.

To change background colors and textures, choose the Set background textures item.

Q, 2 | )= - [ =g
2. To see the toolbar L—n ‘ %QH ‘Ftlﬁ

Button Bar described in Windows Terminology) select View Toolbar.

(Main Menu

3. To see messages about the status of your system, select View Status Bar. You should see
messages like the following appear at the bottom of your window:

2010 [Disk is 3% Full |02/04/04 | 0953 am  Fieader/Encoder : [dle... Total - Users: B, Doors: 8

Sort Lists

Select how you want your user and door lists sorted - by name, number etc. This is a default
preference you are choosing here.
How do I create list-sorting defaults?

1. From the main menu, select Options, then Settings>Workstation. The Configuration
Window dialog box appears.

Configuration Window x|

General I Espities & Timers | Compary Info. 4| *

— General Option:

FaciiyID: |123458

V¥ ToolTip Activation

— Reader/Encoder

todel ISyStem 800 motorized j COM Port: |1 3:

— M-Unit Update Method
" Direct
% Diskette

Setup sorting options on start-up:

—Userlist soted by, ———————— Droor list sorted by
' Department * Site
 User D  Dioor Marne
% Last Name
" First Mame
1] 9 I Cancel
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2. The bottom panel of this dialog box allows you to select the defaults for how you want lists
sorted. For example, you may choose the default here of viewing a list of users sorted by
last name and it will always come up on screen like the example below, alphabetically by last
name.

3. You can sort lists by just clicking on the different column headings when you are looking at
them or entering data.

USERS | USERGROUFS |  DOORS |

Department | Ident | LastMame | Firsthame
50 Boo Boo

25 Carter Fiere
E71 D avis Riobert
E72 Dests Rickie
E73 Dove Fonald
E83 Dupant Dianne
B34 Dupuiz Draniel

HERE RR

4. If you want to see the users by Identification Number, click on Ident and you will see the
following:

USERS | USERGROUPS |  DOORS |

Departrment | Ident | LastMName | Firsthame
25 Carter Piere
B a0 Boo Boo
EET Paul Vicky
T EES Fink. Valerie
[tk Sims Sheila
EFO Smith Sam
E71 Davis Robert

Lock Status Indicators

An operator with master level authorization to the system can put a lock or all the locks in the entire
facility in a temporary lockout mode by making and using a Lockout keycard. No keycard except the
Emergency keycard can open the door. When a user swipes his card when the room is locked out,
the lock responds with a single red flash and denies access. To take the lock out of the lockout
mode, the master level operator must swipe a Lockout Reset keycard in the lock.

Solitaire 850 LEDs - Lock Status Indicators

The LEDs on the electronic lock flash in a certain sequence, depending on the keycard used, or the
situation. The charts give the LED flash patterns and their meanings. LED response to situations

LED INDICATOR FLASH MEANING

After battery connection no light The thumbturn is in the passage mode position
single red within 4 seconds The thumbturn is in the locked position.
still red Battery is low.

Auto-passage mode

single green The lock is automatically set in passage mode.

single red The lock is automatically set back to the locked mode.

Thumbturn is turned (for Passage Mode)

single green The lock is put into passage mode.

single red The lock is set back to the locked mode.

The lock stays in the locked mode in the following cases:
1. Between PASG_END time and PASG-START time.
2. Resident locked out

3. Passage mode is disabled
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|4. Deadbolt is thrown

Thumbturn is turned (for deadbolt)

single green Deadbolt lockout is removed.
single red Deadbolt lockout is set (passage mode is removed if it
exists).

Handle is turned (while in passage
mode) Battery is low
single green and still red

Lock failure

single red every second The lock has failed

Key to LED descriptions:
Green and red = Simultaneous -The green and red LEDs flash together once,
Green, red = Sequential - The green LED flashes, then the red LED flashes

Encoding

Encode Special Keycards

Keycards should be restricted to those who require them and each person should have one keycard
with only the access he/she requires. Lost keycards must be reported immediately to ensure
security. The Emergency keycards should be available to selected personnel: facility managers, shift
guards, fire marshals, etc. Emergency keycards should not circulate.
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How do | encode a special keycard?

Important: Duplicates may be created for all special keycards. However, Emergency Reset,
Lockout, or Lockout Reset may also be created as new keycards, depending on the circumstances
you encounter. Remember, if you create a new keycard, all previous cards become obsolete.
Example: For Emergency Reset, you would create a duplicate if you just need another reset card to
have on hand but you would create a new card if you had lost the previous Emergency Reset card -
because someone else could find it and use it.

i special Keycards = ] 1 ﬂ

Keycard Generation

Select Kepcard Type Expirp Date and Time
Mo expiny faor this kepcard type
Initialization j
Initialization
Programming
Battery Test M adifi expin date & time
Lockout

Reset Lockout
Select Hew or Duplicate
Reset Emergency
Spring Time

ing, | Fall Time {+ Create Duplicate keycard

date after replacing the batteries.

l— = Create New keycard

Kepcard History

Kepcard Tupe | Creation Date | Expiry Date | Adrniniztrator |

E it

1. First, read the definitions in Special Keycards on page 61 to understand the functions of each
Keycard:

2. From the Main Menu, select System Administration.
Select Special keycards.

4. In the Keycards dialog box, select the keycard you want from the dropdown menu. In the
example above, the Emergency keycard has been selected.

5. An explanation of the card's function appears in the window below the dropdown menu. The
Keycard history, if any, appears in the bottom panel.

6. Choose Create a new keycard or Make duplicate from existing by clicking one of the choices and

i
then click the Encode Keycard - button at the right. (See Important note at the
beginnning of this priocedure.)
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7. You will see the animated keycard prompting you to insert a valid keycard.
Insert a blank keycard in your encoder.

9. The encoder encodes the card and pushes it out. The new SPECIAL KEYCARD appears on the
keycard history list.

10. To verify the information on a SPECIAL KEYCARD, select the card you want and click on the Read a

Card button on the right.

11. When the change from Standard time to Daylight Savings occurs, you will receive the following
message on your screen:

| WARNING! WARNING! WARNING!

The system time has changed from
Standard time to Daylight Savings.
!It is important that you swipe your
Daylight Savings card in all doors
today in order to update all related
information.

¢ Remember to go to each door with your Daylight Savings card. When the reverse occurs, you
will receive the following message:

WARBNING! WARNING! WARNING!

he system time has changed from
Daylight Savings to Standard time.
It is important that you swipe your
Standard time card in all doors today
in order to update all related
information.
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How do | make a user keycard?

1.  From the Main Panel select Users tab. L5dihs I

2. Click on the user who needs a new keycard.

Solitaire 850 User Guide

USERS | USERGROUPS |  DOORS |
Department | Ident I Lasth ame I FirstName |ﬂ
i E71 Diaviz Robert
i E70 Smith Sam
i 2] Sims Sheila
i Yaleria
)2 ¢ EE7 Paul WYicky
682 Teaks Termy
81 Pearl Penny j
Selected User:  Pink Valerie
3. Inthe L : " KEYs | . ;
. In the Lower panel, click on the Keys tab, . Two panels appear: Keycard Generation
and Keycard History.
Keycard Generation
Mew Keycards: Expiry Date and Time
0 |
* Set expiry Date and Time for this card ﬁ
o Mo expiry set for this card
Set expiry... |
Sunday. February 13, 2005 @ 7
07:19:00
.|
Keypcard History
Feycard Type | Creati Expiry Date Operatar Count
PERMANENT , January 15,2005, 03:43 25 7
PERMANENT  July 26,1939, 10:41 January 15,2008, 0542 25 E
PERMANENT  July 26,1939, 10:41 January 15,2005, 0941 25 5
PERMAMENT  July 26,1939, 10:39 January 15,2006, 0340 25 4
FERMAMENT  July 26,1939, 10:38 January 15,2006, 0339 il 3
PERMAMENT  July 26,1999, 10:32 January 15,2008, 0932 ] 2
PERMANENT  July 26,1999, 10:31 January 15,2008, 0%:32 il 1

4. Click on Expiry Date for the card if you choose to set an expiry date.

Note: Actual expiry time for the keycard is at midnight of the date of expiry. For example,
although the selected card in the Keycard History illustration above was created at 10:42 AM in
1999, it will be good in the lock until midnight on January15, 2005.

5. A calendar will appear. Select the expiry date you want to assign to that keycard.

/
6. Choose Encode the keycard for the current user, the bottom of the two buttons on the

right.

7. You will see the animated card prompting you to insert a valid keycard.

PK 2674 05/04
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10.

11.

12.

13.

Reading Process

Please insert a
valid keycard

Insert a blank keycard in your encoder.

The encoder encodes the card, and then pushes the card out and the new User keycard
appears on the keycard history list. It shows the card count and date. Only this card (the most
recently issued) will be given access.

All keycard entries except the most recent one are grayed out. The history list can be sorted by
any of its column headings, including the ID of the operator who encoded the card. Click on each
of the headings to see how the list can be sorted each time.

F.eycard Type Creation D ate Expiy Date Adrinist... | Count

PERMAHERHT February 03,2004, 10:13

To verify the information on a user keycard, select the user you want and click on the top button
[

Insert the user card you just created, and the history of that card, including creation date, will be

highlighted in the keycard history list.

You have successfully created a user keycard.

Note: Users whose profile has changed since the last keycard was encoded or who have no keycard

yet have a symbol H beside their names on the List of Users to show that their current keycards
are not correct. In the User List shown below, note that the users are sorted by last name.

Department | |dent | L asth ame | Firsth ame |A
25 Carter Fierne
50 Boo Boo
E71 Diavis Fibert i
E7D Smith Sam

X
X
X
X
X
X

BE3 Sz Sheila

BEF Faul Wicky jJ

Note: There is no procedure to delete a User Keycard. Once you have deleted a user, his/her
keycard is invalid in all locks. See the procedure Delete a User.

22
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Defaults

The default is the current setting or action taken by hardware or software if the user has not specified
otherwise. A default value for a Solitaire 850 for Windows term, for example default timezone, user
group or expiry date means a value that is pre-set - automatically assigned until you change it.
Default User group, for example, is the group that all new users are automatically assigned to until
you go in and move them to other groups, using the procedure Assign Users to User Groups.

How do I create user and door defaults?

1. From the main menu, select Options, then Settings>Workstation. The Configuration Window
dialog box appears.

2. Click on the Users and Doors tab and the following screen appears.

Configuration Window _' x|

Cornpany [nfo. Uszers & Doars | Database Backup 4 | »

r Drefault for Users

Uzer Group |Default j
City |Montréal
State/Prov |QC

Country |Canada |
Wark phone|514-7:35-54
Email Prefix | @aol.com
Special Motes  |llco Group
r— Default for Doors
Siter I maontreal

Device Type ILUCk

LefLe] Lo

Timezone INever

" Enable Defaults

ak I Caticel |

3. Select a default user group from the dropdown list. Whenever you create a new user, that user
will automatically be assigned to the User Group indicated here. In the example above, the
default user group is called Default User Group. The other information: city, state/prov., etc. also
applies to the new user group.

Note: When you begin creating other users, they will be placed in that group until you create other
groups and are able to move them to these other groups. Default User Group is just a holding area,
so it cannot be assigned to a door and it cannot be deleted, since you must always have at least one
user group in the system.
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4. Select a door site, device type and timezone from the dropdown lists. These defaults will be
applied every time you create a new door.

5. When all the default values are filled in, click the Enable Defaults check box at the bottom left of
the dialog box.

You have now configured the default User and Door settings.
Default Expiry and Timeout
How do | set the default expiry for all keycards?

Configuration Window

General Expiries & Timers I Company Infa. 4 | 4

— Keycard Expiny

Days

Permarient: Im 3: J Tuesday, March 03, 2003

— System Timer
Auto Logoff after: 200 = Minutes
Keep system achivity log far the last: I? Days

Keep lock audit log far the last: I? 3: Days

ak I Cancel |

1. From the main menu, select Options, then Settings>Workstation. The Configuration Window
dialog box appears.

2. Click on the Expiries and Timers tab and the above screen appears.

From the dropdown menu box for Days, type in (or scroll up or down to) the number of days that
you want to pass before the card expires. In the example above, the user will have 2000 days
(just over 5 years) before his card expires.

4. After you've entered the number of days, the exact date and time of the card's expiry appears to
the left of the box. The 2000 days shown above is the typical length of time and that sets the
expiry date as January 11, 2005.

5. Click OK and the default expiry date is set.
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6. This is the date that will always show as the expiry date when you create a new card but you can
change that by following the procedure in Set Expiry Date, part of the procedure called Encode
User Keycards.

Note: This dialog box is also used to set times for system activity logs and lock audit logs.
Information on these topics is available in Maintenance Unit Software.

7. Set the number of days the system should keep the activity log and the lock audit log. Use the
counter or just enter the number.

8. Set the auto log-off for the system. If the system is idle, it will shut down after this preset amount
of time has elapsed. Use the counter or just enter the number.

9. You now have default expiry dates set for all cards you will encode and a time period to be
covered by system activity logs and audit logs.
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Chapter 3 - Users

Users - people who can open doors with assigned cards. Their permission to open certain doors at
certain times is encoded in their keycards.

Assign Users to User Groups
How do | assign users to user groups?

1. Select (click on) the User Group tab on the upper panel.i USER GROUFS |

2. Highlight (single click) the User Group you want to assign users to.

Group Mame | Ciezcription
Default User Group Audit trail tests
Finance Perzonnel
Production Production Personnel
Security Security Staff
R&D Rezearch & Development Staff
Temporany Temporary Staff

Select the User tab on the lower panel. et I

4. The list on the left of the lower panel, Member Users, shows the users already assigned to the
selected user group. The list on the right, Other Users, shows all other users in the system. The
column which is the criterion for sorting the list (Last Name) appears in a different color. A block
of users can be selected by selecting the first one and holding down the Shift key.

Member Uszers

LaztM arme

D epartrnent

E73 Pike Farm

EF7F Peters Faul
EVE Fine Fred
E7S Finkle Fawn
EV4 Fallz Frank,

. T |

5. From the Other Users list, select the user you want to assign to the User Group.
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Other Users

Department Lazthame Firzsthlame zer Group
Temparary

E7O Smith Sam Security
EE3 Simns Sheila Production
EES Pink: W alerie R &D
BT Faul Wicky Security
E32 Teaks Termy Temporary
B3 Pearl Pering Default Uszer...
Ea0 Patz Pery Production
E7S Fatel P.l Security
E7S Fike Parn Default User...
E77 Peters FPaul Default User.
EYE Fine Fred Default User. .
E7R Firlkle Fawn Default User...
E74 Fallz Frank. Default Uszer...
E73 Dove FRonald R&D
EV2 Dests Rickie Securnty

6. Click the add/move button L

The user is now a member of the group you chose (Finance) and the name appears on the Member
Users list. Each time you add a new user to a group which has access to certain doors, remember
that you must re-program the doors (locks) to accept that user, following the procedure in Program a
Lock on page 71.

DOORS | FROFILE USERS |

Member Uzers

Diepartment | Ident | Lazthame | Firzttd ame |
25 Carter Fierre

E71 Draviz Robert

Note: Remember that the Default User Group is the one where all new users are placed. When you
begin creating other users, they will be placed in that group until you create other groups and are
able to move them to these other groups. Default User Group is just a holding area, so it cannot be
assigned to a door and it cannot be deleted, since you must always have at least one user group in
the system. Users can also be assigned to User Groups when you create a user and fill in the User
Profile.
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How do I delete users from user groups?

1. Select (click on) the User Group tab on the upper panel.i USER GROUFS |

2. Highlight (single click) the User Group you want to delete users from.

Group Mame | Description

Default User Group Audit trail tests

Finance Finance Personnel

Production Froduction Perzonnel

Security Secunty Staff

R&D Research & Develapment Staff
Tempararny Temparary Staff

Select the User tab on the lower panel.|  USERS |

The list on the left of the lower panel, Member Users, shows the users already assigned to the
selected user group. The list on the right, Other Users, shows all other users in the system. The
column which is the criterion for sorting the list (Last Name) appears in a different color. A block
of users can be selected by selecting the first one and holding down the Shift key.

Member Users

| LastMame

Pike
Peters FPaul
Fire Fred
Firikle Fawn
Falls Frank

i R

5. From the Member Users list, select the user you want to delete from the User Group.

6. Click the delete button &l

The user is now removed from the group you chose (Finance) and the name disappears from the
Member Users list. Each time you remove a user from a group that has access to certain doors,
remember that you must re-program the doors (locks) not to accept that user, following the
procedure in Program a Lock.

Note: Remember that the Default User Group is the one where all new users are placed. When you
begin creating other users, they will be placed in that group until you create other groups and are
able to move them to these other groups. Default User Group is just a holding area, so it cannot be
assigned to a door and it cannot be deleted, since you must always have at least one user group in
the system. Users can also be assigned to User Groups when you create a user and fill in the User
Profile.
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Assign Users and User Groups to Doors

How do I assign users to doors?
1. Click on the Doorsi DOORS  ltab in the upper panel.

2. Select the door to which you want to add a user.

3. Click on the Users tab HOERS in the lower panel.
Selected Door: d? - Garage
PROFLE ¢ CUSERS

Aszzigned User Groups and Use-ls

Remaining Uszer Groups

I_,:_| DE Production

Dﬁ Burana Camina [2 )

ﬁ Daviz Robert (3]

Dﬁ_ Fiper Peter (10]

Dﬁ Specific Azsignment

5

Dlil Default
E DB Engineering
[ Bucks Lotta(3)
E| DB Finance
P Dﬁ FrostJack (1]
ﬁ Pearl Penny [4 ]
DD M aintenance
DEI Shipping

|

®©® N o v

In the bottom panel on the left you will see the door and a list of user groups that have access to
that door. On the right of the same panel, you see the remaining user groups.

Click on a user group to see the list of users within the group. In the example above,

Penny Pearl is a member of the Finance user group.

Click on the checkbox next to Penny Pearl's name and then click the move/add button.

The user (Penny Pearl) moves over to the list of Users and User Groups assigned to your
selected door (D2 - Garage). Notice that she is in the Specific Assignment group because she
was given access as an individual, not assigned because her whole group was given access.

Selected Door:

PROFILE USERS
Aszzigned User Groups and Users

d2 - Garage

Remaining User Groups

E| DB Production

ﬁ Burata Carmina (2]
ﬁ. Draviz Robert (5]

Dﬁ Piper Peter [10)

E| Dﬁ S pecific ASS|gnrnent

Dﬁ. Pearl Penny [4

a5,

------- Dm Diefault

E| DEI Enagineeting
O, Bucks Lota(3)

E| DD Finance

- O Frestiack (1]

------- DD Maintenance

« e DD Shipping

30
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9. If you change your mind and want to remove user or user group from a door, click the user or

user group's name and then the —ﬂ_fbutton at the bottom of the panel above
You see a message asking if you're sure you want to exclude that person or group.
= If you click YES for a group, the whole group is moved back to the right-hand panel.

= If you click YES for a person in the Specific Assignment category, the person is moved back to
the right-hand panel.

= If you click YES for a person within a group, that person is grayed out, but he/she remains on the
current access list until you exclude his group from the door D2 Garage, like Penny Pearl in the
example below.

Selected Door:

PROFILE USERS
Azzigned User Groups and Users

E'Dﬁ Finance
Dﬁ_ Frost Jack [1)
Dﬁ, Pearl Perry (4 ]
HD@ Production
Dﬁ_ Burana Carmina (2 ]
Dﬁ_ Davis Robert (5]
Dﬁ_ Piper Peter (10 ]
Dﬁ‘ Specific Assigrment

Note: Users assigned to Doors as individuals, (not as members of a user group which is assigned to
that door) are listed under the category Specific Assignment - like Grant Brown and Carla Ricci in the
example above. These individually assigned users may be made Resident in a lock but you can also
delete their status as residents. On the other hand, users assigned to doors as members of a user
group (see Assign Doors to User Groups) cannot gain or lose resident status as individuals. They
can only gain or lose privileges that are given to the whole user group.

Note: The checkboxes next to the users' and user groups' names enable you to move a lot of users
at once. Although you have to check off each user or group individually, once they are checked you
only have to click the Move/Add arrow once to move all the names to that door's access list.
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How do | add a user?

1. Select the Users tab on the upper panel H3ERS |.

2. Select the Profile tab on the lower panel | FROFILE

The name of the first user on the List of Users (the user you created in the procedure for Create
First User) appears by default in the user profile.

KEYS | ACCESS PROFILE |

HEEISTHATIDN' REFEREMCE | PERSONAL INFO|

Last Name Firgt Name: Uszer ID

Frost I.Jac:k |1

Uszer Group Uszer Timezone

[Beaat g (R e []

Department

IFinanu:e

e1)

—_

4. In the Profile tab of the Users window, click the top button M on the right to clear all fields and
create a new user. : This Clear action does not delete that user from your database. It just
removes it from the fields so you can type in the new name.

KEvs |  ACCESS PROFILE |

HEEISTHATIDN' REFEREMCE | PERSONAL INFO|

Last Name Firgt Name: Uszer ID

! ! [

Uszer Group Uszer Timezone
Drefault j I.-’-‘-.Iways j
Department

5. Enter the new user's information in the fields provided on the Registration, Reference and
Personal Info tabs.

Note: You must enter the user’s first and last name, and a user ID. The user ID is numeric only. The
user ID can be any number over zero that is not already taken by another user. The information
provided in the Reference and Personal Info tabs is optional.

6. Accept the defaults that appear in the other fields - User Group and Timezone - or select other
values from the dropdown lists for each field you want to change.

7. Enter the department name if you wish.
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Last Name First Name User ID
|PiDBl Peter 2 ._ 5

i%
User Group User Timezone e
Default ;! imways _'_I :

ﬁ_.{J
Department ._ i
| g

]
i
8. Click on the Update button A, the middle button of the three on the right.

9. The new user appears in the list of users.

IX solitaire 850

FiIe Spstem Administration  Lock Management Options HeI|:-

Bk o‘\%ﬂ@%‘ﬂ\w

USERS | USERGROURPS |  DOORS

Departrent | |dent i Lasth ame

| Firzth ame I

H 1 Frost

Selected User:

KEYS |  ACCESS PROFILE |

Piper - Peter

Jack

HEElSTHﬂTlUN] REFEREMCE IPEHQDNALINFD!

Lazt Mame First Mame

iF'iperi |F'eter

You have successfully added a new user.
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How do | delete a user?
1. Select the Users tab

2. Select the user you want to delete.

USERS I USER GROUFS | DOORS |

Department | Ident | Lasth ame I Firzth ame -

g 50 Boo Boo

e 25 Carter Fierne

) Robert

g 572 Deets Rickie

g E73 Dove Ronald

iig E74 Fallz Frank

g E7E Fine Fred j
Selected User:  Davis Robert 0

. FROFILE
3. Select the Profile tab.| |

4. Click the Delete User button fﬁil - the bottom button of the three at the right of the Profiles

panel.
KEvs | ACCESS PROFILE |
REElSTRATlUN' REFEREMCE | PERSOMAL INFO |
Last Name First Name User ID
IDavis IHobert il
User Group User Timezone ﬁ y
Finance j I Mewver j
Department ﬁ ﬂ
s
L)

5. The program will ask you to confirm your choice with the prompt below.

6. Click Yes and you have successfully deleted the user. The name will disappear from the list of
users.
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How do I find a user?

1. Select the Users tab [ USERS |

2. Select the Profile tab | FROFLE.
3. The first user on the List of Users appears by default in the user profile.
4. Select the user you are looking for by clicking on the user's name in the List of Users.
USERS | USERGROUPS |  DOORS |
Department | Ident | Lasttame | Firgthame -
I 50 Boo Boo
I 25 Carter Piere
E b Robert
I 72 Deets Rickie
I E73 Dove Ronald
I B7d Falls Frank
)i ¢ 676 Fire Fred =
Selected User:  Davis Robert

KEYS | ACCESS CPROFLE |

REGlSTHATlUNI REFERENCE | PERSONAL INFO|

Last Hame First Name User ID
Davis IHobert E71
User Group User Timezone ﬁgﬂ
I Finance j I Mewver j
Department ﬁ ﬂ
s

Now you can simply view the user's settings, change them and update them, or delete the user.
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Administration Levels

e Administrator: An administrator is someone authorized to use Solitaire 850 for Windows.
Administrators must have a password and a defined administrator level.

e Solitaire 850 for Windows offers four system administrator levels including Master Administrator
as the system administrator.

If you are upgrading from a previous KABA ILCO product (System 800, for example) you may bring
in your database with all its users by following the procedure given in the Solitaire 850 for Windows
Quick Reference Guide. However, you cannot retain their "administrator" status. You must create
NEW Master Administrators and all the other levels of administrators - Levels 1, 2, and 3. Of course
you may use the same names and information but because it is a new system, the Administrators
must be re-designated to their positions.

How do I create an administrator?

1. First, read the topic Administrator Profiles on page 40.
2. Follow the procedure for Logging in to Solitaire 850 for Windows.

3. You are now in the Solitaire 850 for Windows application. Notice that there are no users in the
List of Users in the top panel of your screen.

Follow the procedure in the online help for Create First User on page 12 and create one user.

The user's name appears on the list as below

B Solitaire 850 Workstation
File Swstem Administrakion  Lock Management  Opkions Help

USERS

| userGROUPS | DOORS |

Lasth ame Firzth ame

| N Finance

Uszer Group
Default

6. From the top menu, select System Administration>Administrator Profiles or click on the

Administrator Profiles button. The following dialog box appears:
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Administrator Profiles

Delete Administrator

Current Admin. FROST. Jack j [elete

Add/Update Administrator

User: FROST. Jack j LI pdate

BUCKES, Laotta
Level: [BUIRANA. Carming
DS Hobert
Login M : FROST. Jack
Sl PEARL, Penny
FIPER, Peter

Paszzword:

EEEFTY

Confirm Pazsword: I

E xit |

7. From the dropdown list of users, select the user you created.

In the dropdown list for Level, Master Administrator is the only choice shown, so you are forced
to select that level and change your created user, Jack Frost, to a Master Administrator. Only a
Master Administrator can create other Master Administrators, who can then create the other
users at all levels. That's why you must change this first user to a Master.

9. Assign a password to the Master Administrator and confirm it.
10. Click Exit and you will see message asking you if you want to save your changes.
11. Click Yes and you are prompted to log in again with your new password.

12. Log in as Jack Frost, the Master Administrator, with the Login name and password you assigned

S [ L j L]
COMMERCIAL SECURITY SYSTEM

Login Hame:

Password:

Solitaire 850

This Master Administrator cannot delete himself - there must always be at least one However, you
can create another Master Administrator who can then delete the original one you entered as well
create all the other levels of administrators.
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13. If you don't already have a list of users brought in from a previous database, create some users
in the system, using the procedures Create First User and Add Users.

ay

1 or select System

14. Click on the Administrator Profiles icon in the button bar
Administration>Administrator Profiles from the Main menu.

15. The Administrator Profiles dialog box appears again.

s

Administrator Profiles

Delete Administrator

Current Admin. FROST. Jack j [Melete

Add/Update Administrator

User: FROST. Jack | Update

BUCKS, Lotta
Level: |ELIRANA, Carrin
: _Hobert
Login M : FROST, Jack
e FEARL, Penrny
PIPER. Peter

Pazzword:

Confirm Pazsword: I“’“"“‘

E xit |

16. Select the User (from the dropdown list of users that you have imported or created) that you
want to change to an administrator.

17. Select the administrator level for this user from the dropdown list. The four administrator levels
are now available: Master Administrator, Level 1 Administrator, Level 2 Administrator, and Level
3 Administrator.

18. Assign each administrator a Login name and a password.
19. Click Update to save each administrator profile.
20. Click Exit to exit this window.

You have successfully completed the procedure and you now have administrators in your database.
To delete an administrator, follow the procedure in Delete Administrators below. You cannot delete

the administrator currently using the system. The name of the present administrator is shown in the
Current Administrator field.
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Delete Administrators

1. Click on the Administrator Profiles icon in the button bar or select System
Administration>Administrator Profiles from the Main menu

2. The Administrator Profiles dialog box appears again.

Administrator Profiles

Delete Administrator

Current Admin. FROST, Jack j [Melete

Add/Update Administrator

User: FROST. Jack j Update

BUCKS, Lotta
Level: |ELIRANA, Carrin
_Robert

Login Name: [FROST. Jack
RSN PEARL. Penry

FIPER, Peter
Pazsword:

Confirm Pazsword: I"’“"“‘

E st |

21. Select the Administrator (from the dropdown list of users that you have imported or created) that
you want to delete.

22. Click Delete to delete this administrator. You cannot delete the administrator currently using the
system. See the name in the Current Administrator field.

23. Click Exit to exit this window.

Note: You must always have a Master Administrator in the system. To change the Master
Administrator, create a new one and then delete the old one. This means you will have two Master
Administrators momentarily while you do the changeover. Remember that it is essential to have
ONLY ONE Master Administrator in the system because he is the one who can change the facility
ID. If any one else gets in and changes the ID even by mistake, all the doors will have to be
reprogrammed.
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Administrator Profiles

Security Levels
Solitaire 850 for Windows offers four system administrator levels including Master Administrator as
the system administrator.

An administrator is someone authorized to use Solitaire 850 for Windows. Administrators must have
a password and a defined administrator level.

Master Administrator: The highest Security Level. The Master Administrator can create all levels of
Administrator, including another Master Administrator, like Master Password in DOS (Solitaire 800
System). He can perform ALL Solitaire 850 for windows functions. When you first install Solitaire 850
software, a default user name and password let the installer log on to the software. You then create
another user and change him/her into a Master Administrator. After at least one Master Administrator
is created through the software, a valid logon is required before anyone can get into the system. The
recommendation is that you create only one Master Administrator

Level 1 Administrator: (one level below Master Administrator) can perform ALL Solitaire 850 for
windows functions EXCEPT:

- create other administrators

- change the facility ID.

Level 2 Administrator: can do everything that a Level 1 administrator does EXCEPT:
- encode some Special Keycards.

- make Emergency, Emergency Cancel, Lockout or Lockout Reset cards.

Level 3 Administrator: can do everything that a Level 2 administrator does EXCEPT:
e - encode keycards

To see how to designate users as types of administrators, see the procedure for Create
Administrators.

Note: When entering information, avoid using symbols in names. For example, if an administrator
named Mike O'Dell wants his Login ID to be his last name, it should be odell-without an apostrophe.
The apostrophe is an invalid character for names in 850 software ( - ) and underlines ( _ ) generally
work fine.

Profile: A User Profile or Door Profile is the record of information you enter when creating a User or
Door. The information is then kept in the program's database. Each time you change some
information in a profile and update the record, the information it is saved in the database.
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Chapter 4 - Timezones

Users and doors both have timezones.
A User has an individual timezone for when his card opens doors to which he has access.

A Door has its own timezone during which it will admit users who have access privileges
(either a resident or a user who has a timezone overlapping with the door's timezone) or
anyone if it is in Passage Mode.

In order for a user to enter a door, the timezone for the user and the door must overlap.

Example: If your Timezone for a particular door is "Always" but the door's Timezone is
9:00 to 5:00, you will not have access to that door after 5:00. Your card will not work.

For timezones to be accurate, they must also reflect the real time - Standard or Daylight
Savings.

A lock can be programmed to have a 24-hour access timezone, no access timezone, or
any other timezones (up to 14 timezones may be user-programmed).

An employee, by default, will be assigned 24-hour access (in 12 blocks of 2-hour time
slots, from 0 to 24 hours).

The lock allows access to this employee only when his timezone and the lock’s timezones
overlap. In this example, the lock’s timezone is the same as the employee’s timezone, so
the user has 24-hour access.

If the employee had a limited timezone encoded on his card, only the overlap of his
timezone and the lock’s timezone would allow access.

f wour L 4 L 11 1§ M

I:l Lk Tavee Eisie | | | | |
7 st B [

el | [ e |
: ; P
1 1 LI

The above example assumes that this user is not a resident in the lock. When a user is restricted
either by the lock’s Timezone or his/her Timezone, the lock responds with a sequence of green, then
red and green lights, and denies access. For more information on the various lock responses, see
Lock Status Indicators on page 17.
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How do | create a timezone?

From the System Administration Menu, select Timezones and Holidays or use the Timezones

. button.
) |

Timezones I H|:||i|ja_|r|g|

TZ Type: |Doars =] TZ Mame: v Save

— Start Time —Erd Time - Days Delete
(hour/min) (hour/rmin) FEMFWIFTFE _
I I T Rl il ol o
o = Bo & | PCErre e
000 = 0000 [ A A N e e
000 = 00:00 | R B A

Cloze |

2. Select the type of timezone from the Zone Type field dropdown list - Doors or Users.

Enter the name of your Timezone in the Zone Name field. Use a name that helps you to
remember the real time, such as "early morning."

4. Set the start and end times for the days that you want your new "early morning" timezone to
apply. H means holidays.

5. In the above example, the zone called Early Morning means that the door is openable from 4:00
am to 9:00 am from Monday to Friday and on Sunday but not on Saturdays or holidays.

Click the save button on the right to save the Early Morning timezone.

Select the holidays to apply to the Timezone by clicking on the Holidays tab.

Timezones HDHda.'r'SI
Haliday name IEasterMonda_l.J Save |
Existing Holidaps Mew Year Eve
Chriztmasz &I
Clear |
Date
’7| Monday ., Apil 24,2000 +l.|
Cloze Help
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8. Add holidays by entering the name and selecting the date of the holiday, then click the save
button on the right.

9. You have successfully created a new timezone.

10. To modify a timezone, choose an existing timezone from the dropdown list for Zone Name and
modify the hours or holidays following the procedure above, then save.

Note: When the change from Standard time to Daylight Savings occurs, you will receive the
following message on your screen:

| WARNING! WARNING! WABNING!

he system time has changed from
’gtﬁndﬁrd time to Daylight Savings.
It is important that you swipe your
Daylight Savings card in all doors
oday in order to update all related
anurmatiun.

To remove a timezone, see the procedure below called Delete Timezones.

How do | delete a timezone?

Timezones | Holidays I

TZ Type: Im TZ Mame: I j Save |

— Start Time — End Time ~Days e
(hour/min] [hour /i) FIEMTWITIFE 4'
0000 :ll 00:00 :II Er R e Clear |
wo | = oo | = rYsrerrrrr
0000 :ll 0000 j i ninlainl=lnls
wo = o0 = e e

Cloze |

e The Clear action does not delete the Timezone from your database. It just removes the data
from the fields so you can type in the name of a new timezone.

¢ You can see that the "cleared" timezone is still on the dropdown list.

Deleting a timezone removes it completely
Select the timezone from the dropdown list of zone names at the top right of the dialog box.
Click Delete. - the middle button on the right.

You have now deleted the timezone.

w N~
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A door is an access point that requires control. It may be an elevator, stairwell, parking gate or
anything else that you want to restrict access to. The word "Door" is used for convenience.

How do I find a

door?

1. Select the Door tabl  DO%RS |

2. Click on Profilel ~ PROFLE
3. Scroll through the list of doors to find the door you are looking for.
4. Select the door you are looking for by clicking on it in the list.
te | Doors | Location | ﬂ
Elgin Global Fin 002 Finance Department
' Elgin Global Secur 001 Security Main Door
' Elgin Global Prod 002 Production back, door
' Elgin Global Prod 001 Production front door
' Elgin Global Fin 001 Finance Department
' Elgin Global Allo Plauf
-] Egin Global 57001
PROFILE | USERS |
Site Mame Description Device Type
Elgin Global jJ Istoreﬂm warehouse ILock j
Paszage mode settings
Door Timezone: c i r
'assage Method: Thurbh - 3
Always j I B J _{./J
Chorl toonable Start |uu.nn = End o =
Auto P 1 = Auto Lock 1 — ’
£ | uto Pasg T | o = i
r Auto Pasg 2 lm Auto Lock 2 lm
[T Passage Mode
Select day(s] HE s T om0 e fm
[Max 7 days + holiday]
] HFEEEE N
Notes
_l

Now you can simply view the door's settings, create or delete a door. For these procedures, see
Create Doors and Delete Doors.
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Assign Doors to Users

How do I assign doors to users?

1. Select the User tab on the upper panel. USERS | ond select a user, for example
Peter Piper as below.

USERS I USER GROUPS | DOORS |
_ |dent | L azth ame | Firzth ame | Ilzer Group
1] 5 D aviz Fiobert Production
1] 4 Pear Periny Finance
W Finance 1 Frost Jack Finance
M Fr 2 Burana Carmina Froduction
M cales 3 Bucks Lotta Drefault
1 Froduction

11. Select the Access tabl  ACTESS | on the lower panel.

12. The list on the left of the lower panel, Current Access, shows the doors already assigned to the
selected user, his user group and timezone, as well as the door's timezone.

13. The list on the right of the lower panel shows the list of all the doors in the system and their
timezones.

Selected User: Piper - Peter

KEYS ACCESS | PROFILE |
Current Access Entire System Doors
User Group User Timezone Doors Timezones
[Froduction Do Side-1 4th 5t Night Shift
Plant 1 Cafeteria-Floor 2 Dray Shift
Plant 1 Offices-Floor 2 Day Shift
Dioors | Timezanes | Plant 1 Bazement-back Might Shift
E Plart 1 5hipping back s Plant 1 Employees-RC Day Shift
Plart 1 Main-RC Diay Shilt

Ty

0

This is a good place to re-check that the door's timezone and the user's timezone overlap. If you
assign a door to your selected user but his timezone is in conflict with the door's timezone, the user
will not be able to access that door. Remember that even with a user timezone of "Always", the user
cannot enter the door if its timezone is, for example, 9:00 to 5:00. In that case the user cannot enter
after 5:00. See Keycard Status Indicators table on page 64 for the lock response to a card with a
valid ID but invalid timezone.

14. Select the door you want your user to have access to (Plant 1, Side 14" St. in the example
above).

“
Click on the add/move arrow button £ to assign the door to the access list on the left.

46 PK 2674 05/04



Solitaire 850 User Guide

15. The door is now accessible to the selected user. The door appears on the user's current access

list.

Selected User: Fiper - Peter
KEYS ACCESS |  PROFILE |

Current Access
Uzer Group Uszer Timezone
IF'roduc:tion ILine 1

Dioors | Timezones

Flant 1 Shipping-back Always
Plant 1 Main-RC Day Shitt
|ri Plant 1 Side-14th 5t. Hight Shift

16. To delete a door assignment from a user, select the door or doors you want to remove from the
selected user and click the Delete button at the bottom of the panel at the left.

e Several door assignments can be selected and deleted together.

Ty

e To make the user a resident on that door, follow the procedure in Add a Resident.

How do I assign doors to user groups?

Remember that all users are held in Default User Group until they are assigned to another group.
Default User Group is just a holding area, so it cannot be assigned to a door. Notice in the screen
illustration for 4. below that Default is a folder with no content. If you click on it, nothing will happen.

Only Master Administrators can assign doors to User Groups. If you are a level 1 or lower, the list of
doors under the User Group tab is grayed out, so you cannot perform any action. An example is

shown below.

1. Select the User Group tab on the upper panel. I USER GROUPS | ang select a user group, for

example, Finance.
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LSERS USER GROUPS| [DOORS |

Group Mame I [ escription
ﬁ Diefault Default User Group
=5 Finance
ﬁ Production
@ Shipping
ﬁ Maintenance
ﬁl Engineering
Select User Group: Finance -
DOORS | PROFILE | USERS |
Assigned doors
User Groups | DoorsList |
Lacation o D £ Default
Plart: 1 Dffices Floor 2 ] Engineering
Plant 1 Cateteria Floor 2 D £ Finance

D £ Maintenance
D £ Production
o] DEI Shipping

B | |

DOORS

Select the Doors tab Ion the lower panel.

The list on the left of the lower panel, Assigned Doors, shows the doors already assigned to the
selected User Group.

This list can be sorted by Site, Doors or Location by clicking the appropriate heading.

The list on the right of the lower panel shows the List of User Groups and List of Doors

Select User Group: Finance -

DOORS | PROFILE |  USERS |

Aszsigned doors
User Groups I Doors List |

DEI Default
EI E 3 Finance

Elgin Global
Elgin Global

Elgin Global Finance 01

= Eﬂ Elgin Global Sidel1 east side
i . E ﬂ Elgin Global Side02 west side
El DDW Marketing
NS P /B Etoin Giobal Finance 01 RC
«- . D 3 Production
~[]C2 RsD
I_-E] D 3 Securty

6. Click on the User Group tab in the panel on the right and you see a list of all the doors that the
selected user group already has access to.
For example if you click on the same user group as the user group you selected on the upper
panel (Finance) you'll see the same list of doors here as the list shown in the lower left panel:
Finance 01, Side 01 and Side 02.

Click on the Doors List tab on the lower right panel to see the Entire Door list.

8. Select the door you want to add to your selected User Group.
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User Graups Doors List

ED@ &l Doors

D Elgin Global Finance 01 RC

E Elgin Global Maindl main entrance:
D Elgin Global Proddt RC

D Elgin Global Side01 east side

; D Elgin Global Side02 west side

L

«
9. Click on the add/move arrow button to assign the door to the list on the left.
10. The door is now accessible to the selected User Group. The door appears on the User Group's

list.
Select User Group: Finance -

DOORS | PROFLE | USERs |

Aszsigned doors
Site | Dioorg | Location
Elgin Glabal Finance 01 RC
Elgin Global Side02 west zide
Elgin Global Sidell eazt side

malr entrance

Elgity lobal t a1

Door assignments can be copied from another User Group to the selected User Group. To delete a
door assignment from a user group, select the door or doors you want to remove from the selected

user group and click the Delete ﬁ& button at the bottom of the panel at the left. Several door
assignments can be selected and deleted together. Click on all the checkboxes of the doors you
want to add or delete, then click on the Add/Move button.
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Create Doors

How do | create a door?

1.
2.

17.
18.

19.
20.

21.
22.

Select the Doortab.I SRR |

Select the Profile tab.] ~ PROFILE . ¢

In the Profile section of the Door panel, click on the top button of the three buttons to
create a new door.

This clears all fields and allows you to enter the new name, etc. Do not forget to choose the
correct type of device: lock, reader, or panic device from the dropdown list in the Device Type
box on the right.

PROFILE | USERS |
Site Door ID Location Device Type
Elgin Global =l [sToor Storeroom JLack i

Passage mode setlings

Door Timezone:
Passage Method: ITi'.m'u!J?um j I/‘
Always j |
I{u] {11} i3 [0-0n o
Check to enable il j End :Il
Auto Pasg 1 m IL'lI] oo ;I Auto Lock 1 = |oooo ;l "/{
[C  Deadbalt ,ﬂ ;I e
Auto Pasg 2 & IE"J:?]U [ Auto Lock 2 I o000 |
[ [=|
[ Passage Mode
_ Select dayls) H s M T w T F 5 ?E ‘
[Max 7 days + holiday] £
HE E B FE EE E B
Notes

In the form on screen, fill in the name and location of the new door (ST001, Storeroom)

Accept the defaults appearing in the other fields, or change them by selecting another item from
the dropdown lists for each field you want to change.

Enable Deadbolt and/or Passage Mode.

If you enable Passage Mode, enter the time, auto passage and day settings.

Click on the Update button, '_ﬂl the middle button of the three.

The new door appears in the list of doors at the top of the Door panel.

USERS | USER GROUPS DOORS I
Doors | Location | Uzer Oy,
montreal mar 0 marketing noo4
' montreal Eng-Lab 1 basement aonz
. mantreal Eng-002 graund flaor ooz
' montreal Eng-001 ground floor ooz
. rnantreal EngLab 2 basement onoz2

montreal STOM Stareroom Q000

|

You have successfully created a new door. To remove a door, see the procedure for Delete Doors.
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Doors - Passage Mode Restrictions

When you enter the device type of the door. Passage mode options may be restricted accordingly.
For example, when you enter Lock as the device type (as in the example above), you have the
option of selecting thumbturn or keycard as your passage method through the door when it is in
Passage Mode. However, if you select Reader, the passage method is grayed out as below because
there is no thumbturn, so you are restricted to keycard only - you cannot choose a method.

Site: \ | Name \ | Desct.ip[ion \ Device Type

Elgin Global _]_] [coos L [eafeteria L [Reader =l
i . Passage mode settings
Door Timezone: 3 3 ; E
Jaih \ : \ ; . Passage Melhi:_id: : . Keycard ] Wk
Full [ay adl [ » \ I J 3 . !Q
- Check to enable - : & e i Z I ;] End._ : o
By . . ..I_ Auto Pa;ag 1 I”] 0 B Auto Lock 1 '\/l
T 'Deadbolt e -'-j i —
- . Auto P.asg 2 I“ 0:00 _L!J Auto Lock 2
v Il’assa'ge Mode 5 : g 5 y g . : Sk : £ : y ¥ :
Selectday(s) = - : HAss SRR TR R e S : e Vi
[Max 7 days + holiday) 3 0 3 ]
. I I T T I (e O S ]
i e

Deadbolt

"Deadbolt" on a door may be created in two ways - via software or manually. The deadbolt setting
must be enabled in the software (as shown in the screen panel below) for either type of deadbolt to
take effect. Throwing the deadbolt manually will have no effect if the deadbolt setting has not been

checked off in the dialog box shown below. Anyone who normally has access to the door will be able
to get in.

Programmable Deadbolt

The lock is programmed by the software. The lock on any door may be set to Deadbolt. See the
procedure in Create Doors.

Site

[Elgin Global =l

Door Timezone:

Always _:‘

Check to enable

v Deadbolt

I Passzage Mode

When Deadbolt is enabled, the door is inaccessible to everyone except residents. Residents in a
door may enter even if it is set to deadbolt in the software settings (but not if it is manually thrown

from the inside.) The deadbolt mode can only be removed by unchecking the deadbolt setting shown
in the screen for the Create Doors procedure.
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Manually Set Deadbolt

e The lock on a door may be set to deadbolt manually. A lock with a physical deadbolt
features a thumbturn on the inside of the door.

e The deadbolt may be activated (thrown) only by turning the thumbturn manually to the
horizontal position. If the deadbolt is activated by manual thumbturn, no one can open the
door until the person on the inside unlocks the deadbolt by returning the thumbturn to the
vertical position.

o When the deadbolt is opened, the door returns to its normal mode, timezone and
admission practices.

e See Lock Status Indicators and Keycard Status Indicators on pages 17 and on page 64
for information on indications for deadbolt lockouts.

How do | delete a door?

1. Select the Door tab HERS I.

2. Select the Profiletabl FROFILE .

ISERS | ISER GROUPS DOORS I
_ D oors | Lozation | |lzer Cky,

montreal rmar 001 marketing oo4
' rnartreal Eng-Lab 1 bazemnent oooz
' riatitreal Eng-002 araund floar ooz
' morntreal Eng-001 ground foaor Qooz2
' rortreal EngLab 2 basement noo2
' rnartreal STom Stareroam Qo000

3. Inthe List of doors at the top of the door tab window, click on the door you want to delete.

4. Click on the delete button, s

5. A prompt appears as below:

& Are you sure you wank ko pemove: STO01

Yes Mo

6. If you choose Yes, the door disappears from the list of doors at the top of the Door panel.
7. Clicking No will cancel the door deletion.

If you plan to delete an entire Site from the system, you must delete all doors from that site
first.
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Passage Mode

Some doors need to have free passage during peak traffic hours of the day, for example,
doors that give access to bathrooms or cafeterias. In these cases, the locks have a
special passage mode option.

When a lock is in passage mode, anyone can open the door (no keycard is needed).
Any lock can be programmed to have passage mode start and end times.

The lock may be put into passage mode either manually by turning the thumbturn, or
automatically by using the passage mode time programming feature.

Additionally, there is an auto-lock time that also needs to be programmed to fall between
the passage start and passage end times.

The passage end time is also an auto-lock time. If the auto-lock time is programmed to fall
at the same time or after the passage end time, it is meaningless. The system will not
allow it to be programmed in that way.

For the procedure for setting Passage Mode, see Create Doors

Requirements for Passage Mode:

Resident lockout must be cancelled before putting the lock into passage mode using the
thumbturn.

To exit the resident lockout mode, the resident user who created the lockout (or another
resident in the same lock) must swipe his/her card.

1. The lock will go through the normal 6-second green light flashing routine, except that
the first flash is red to indicate to the user that this lock was in resident lockout mode
until now.

During the flashing period, the user must turn the handle to gain access.

The deadbolt must be retracted before putting the lock into passage mode with an
employee keycard (if the lock’s deadbolt option is available).

Consequences of Passage Mode

If the lock is in passage mode, a resident cannot enable resident lockout.

If the deadbolt is thrown while the lock is in passage mode, passage mode will be cancelled
and become deadbolt privacy (if the lock’s deadbolt option is available).

Passage mode is cancelled when the lock is reprogrammed.

Passage-Start Auto-lock, Passage-end

Example 1: Passage Mode start/end is 8:00 and 18:00 Auto-lock programming covers from 16:30 to

24 hrs

Example 1: passage mode startend and avio-lock prograniming
i1 hrs Al LT 1 [ L 3

X X X X X

) ,
{asg-alart Aok Pasg-end
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¢ In this example, the lock can be put into passage mode any time between 8:00 and 18:00 by
flipping the thumbturn on the back of the lock from its normal horizontal position (locked
mode) to the vertical position (passage mode).

e Between these times, the thumbturn can be flipped back and forth to toggle the lock
between the locked and the passage modes.

e |Ifthe lock is left on passage mode during the day, then at 16:30 it will automatically go
back into the locked mode, though the thumbturn will still physically be left in the vertical
position.

o The employees will need to use their employee keycards to gain access after 16:30.

e Between the auto-lock and passage-end times (between 16:30 and 18:00), the employee
can again put the lock back into the passage mode if necessary, by “double flipping” the
thumbturn, that is, turning the thumbturn to the locked mode (horizontal position) once and
then flipping it back to the passage mode (vertical position). Then at 18:00, the lock
automatically goes back to the locked mode, though the thumbturn still stays in the
vertical position.

Example 2: passape mode startdend and aute-lock programoming

(1 hrs
3

T

i

P 150D

5 i

(LR MR RER L)

LY L™,

24 hrs

Py -alan &
)

L1 r
WLAIEE Ol

et Al

el peses

A !
fock 2 end

e The lock cannot be put into the passage mode between the PASG-END time of the
current day and the PASG-START time of the next day. In other words, the lock will never
enter passage mode after the programmed PASG-END time; a valid keycard will be
required to gain access. Every time you flip from the locked to the passage position or
vice versa, you have to wait up to 4 seconds for the desired mode to take effect. A single
green flash indicates that you are entering the passage mode. A single red flash indicates
that you are going back to the locked mode. See Lock Status Indicators.
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Chapter 5 - Sites

e Sites are the locations of groups of doors. A site could be a building, a city, town, campus,
hospital etc.

How do | add a site?

1. Select the Doors tab. | POORS |

Select the Profile tab.l FROFILE

In the Profile tab, click on the square button with 3 dots to the right of the dropdown menu of
Sites.

Site

[Elgin Global =1

|
4. The Site Names dialog box appears:

5ite Names

Site Mame

Tomnto &dd

montreal

Sherbrooke
St Hutot

Dorval

oK |

5. Enter the new site name and click Add.

6. The new site then appears in the dropdown menu of sites in the Profile panel.

Site Hame

IM ontleé[
Elgin Glabal Delete |

Geneva

St. Charlez

Genoa 4
Aurora - Paired

Wiest Chicago

Montreal
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8. You have successfully created a new site. To remove a site, delete all doors from the site,
following the procedure in Delete Doors on page 52, and then follow the procedure Delete a
Site on page 56.

How do | delete a site?

1. First, delete all doors from the site by following the procedure in Delete Doors.

2. Select the DoortabI DENEE |.

Select the Profile tap | PROFILE

In the Profile tab, click on the square button to the right of the dropdown menu of Sites.

Site
[Elgin Global =]

-
5. The Site Names dialog box appears

Site Names

Site Mame

| Add
mankreal

Sherbrooke

St Hubert Delete |
Drarval

Select the site name and click Delete.

If you have not deleted all doors from the site you will see the warning:

Can't Delete Site
Some doors use this site ID

9. If you have deleted all doors, the site disappears from the dropdown menu of sites in the Profile
panel.

You have successfully deleted a site.
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Chapter 6 - User Groups

User Groups

Users who are grouped together because they all have access to the same door or doors. They may
work for different departments, have different timezones, etc. but as members of a user group they
all have access to a specified door or selection of doors.

How do I create user groups?

You must have a user group already created in the system in order to have a group to put new users
in. The Solitaire 850 System for Windows opens with a pre-defined user group called Default User
Group. When you begin creating other users here, they will be placed in that group until you create
other groups and are able to move them to these other groups. Default User Group is just a holding
area, so it cannot be assigned to a door and it cannot be deleted, since you must always have at
least one user group in the system.

1. Select the User Group tabi USER GROUPS |

Select the Profile tab |~ FROFILE. ¢

The first user group name (up to 25 characters) and description (up to 50 characters) on the list
of user groups appears by default in the name and description fields. If you have selected
another user group, then that name appears in the field.

USERS USER GROUPS |  [poOORS |

roup Mame | D escription
ﬁ Drefauilt Default Uzer Group

:Finance
@ Froduction
@ Shipping
@ Maintenance
@ Engineering

Select User Group: Finance .

r
4. Click the top button on the right ! ﬁ{f‘d to clear all fields so you can create a new user group.

DOORS PROFILE |  uUseRs |

User group name

|\

User group description
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This Clear action does not delete that group from your database. It just removes it from the fields so
you can type in the new name. Notice that the clear and delete buttons are grayed out after you clear

the fields, so you can only update after you have entered the new information.

5. Enter the new user group name. Enter a description if you wish.

6. Click the middle button on the right E to update the current user group record (save it to

the database).

DOORS PROFILE |  USERS |

Uszer group name

Mewl) zerGroup

User group description

Efficiency Expertz

1%

The name and description of your new group appears on the list of user groups as below.

USERS USER GROUPS |  pooRs |

[Eraup Mame | Description
ﬁ Drefault Drefault Uzer Group

255 Mew Lzer Group Efficiency Experts
ﬁ b ark.eting
@ Sales %

@ E ngineering
B2 b anufach ring

You have successfully created a new User Group. To modify a User Group, select a User Group
from the list and modify the fields in the Profile tab. The Default User Group cannot be modified.

How do | delete a user group?
1. Select the User Group tab | USER GRAUPS |

Select the Profile tabl PROFILE

Right-click or double-click the user group you want to delete.

4. Click the Delete User Group button
Profiles panel.
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LISERS USER GROUPS DOORS |

Group Mame | Description |
ﬁl Default Default User Group
@ Mew User Group Efficiency Experts

M arketing

&2 Erginesring
82 Manufactuing
P

Select User Group: Marketing -

DODRS PROFILE |  UsERS |

User group name

IMarketing

Uszer group description ﬁ?d

| i
v

5. The program will ask you to confirm your choice with the prompt below.

6.

60

Kaba Ilco Inc. i x|

& Are you sure you wank ko remaove: Marketing

Yes [}

Click Yes and you will receive another message to tell you that the users in that group must be
transferred:

& Before deleting this User Group, you musk transfer all of its member Users ko another group.

Perform the transfer of members to another group, if necessary.

Perform the Delete User Group again following the steps in this procedure.

Click Yes and you have successfully deleted the user group. The group's name will disappear
from the list of user groups.
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Special Keycards

There are 10 Special Keycards:

Initialization
Program

Battery Test
Emergency
Emergency Reset
Lockout

Lockout Reset
Test

Spring/Fall

Emergency

Solitaire 850 User Guide

Keycards should be restricted to those who require them, and each person should have one

keycard with only the access he/she requires.

Lost keycards must be reported immediately to ensure security.

The Emergency keycards should be available to selected personnel: facility managers, shift

guards, fire marshals, etc.

Emergency keycards should not circulate.
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Table of Special Keycards

Duplicates may be created for Emergency, Emergency Reset, Lockout, or Lockout Reset. The other
Special keycards cannot have duplicates made. The creation of another card will replace the

previous card.

Duplicates may be created for Emergency, Emergency Reset, Lockout, or Lockout Reset. The other
Special keycards cannot have duplicates made. The creation of another card will replace the

previous card.

Keycard Function Required Respnse Expiry Duplicates
Opens all locks at all For immediate 1 green flash, lock | None Yes
Emergency times, regardless of access opens
Timezone, lockout
condition, or even if the
deadbolt is thrown.
Emergency Reset When 1 green flash, lock | None Yes
Emergency keycard cancels the Emergency opens
Reset existing Emergency keycard is lost
keycards for any lock or stolen
turns the lock time back on the first day Single Green — None No
Fall by one hour to coincide of Standard lock time has been
with the Standard Time Time adjusted
period beginning in the
Fall.
N advances the lock time by | on the first day Single Green - None No
Spring one hour to coincide with | of Daylight lock time has been
the Daylight Savings Time | Savings Time adjusted
period beginning in the
Spring
T . To transfer the unique After lock Simultaneous None No
Initialization Internal Identification installation, after | green and red
number of your software battery flashes, followed
to the lock. replacement. by one green flash
after first time use
only.
To temporarily invalidate When an area Single Red light seven years Yes
Lockout all keycards, except the must be from time of
Emergency keycard and temporarily creation
to remove the lock from sealed off
passage mode
non-duplicate Lockout
keycard also cancels the
existing Lockout keycards
Restores the lock to When the area Single Green seven years Yes
Lockout normal operation after any | no longer needs | Single Green from time of
Reset Lockout Keycard has to be sealed off. creation
been used.
Non-duplicate Lockout
Reset Keycard also
cancels the existing
Lockout Reset keycards
. To activate the lock for Before One 30-second No No
Programming | programming or auditing. | programming green flash, during
and auditing which time
communication
with the
Maintenance Unit
(M-Unit) must take
place.
. to verify that the lock is After the One green flash, Once No
Test (shipped | ,perational. physical access granted. construction is
with the installation of complete and
Solitaire 850 the lock is the locks are all
. complete but programmed
for Windows doors are not this card is
software) programmed. invalid
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to verify that battery is
operational.

Battery test

Any time

Single green and
red — battery is low

Yes

No

For information on creating an Emergency keycard, see Encode Special Keycards on page 19. For
information on Lock Response, see Keycard Status Indicators on page 64.

¢ When the change from Daylight Savings to Standard time occurs, you will receive the
following message on your screen:

WARBNING! WARNING! WARNING!

he system time has changed from
Daylight Savings to Standard time.
It is important that you swipe your
Standard time card in all doors today
in order to update all related
information.

When the change from Standard time to Daylight Savings occurs, you will receive the following

message on your screen:

‘ WARNING! WARNING! WARNINGI

iThe system time has changed from
Standard time to Daylight Savings.
Elt is important that you swipe your
Daylight Savings card in all doors
today in order to update all related
information.
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Keycard Status Indicators

LED INDICATOR
FLASH

KEYCARD USED

MEANING

Flashing green (for up to 6
seconds)

Emergency and user

Access granted, flashing stops when the handle is
turned.

Single Green

Test

Battery Test

Spring

Fall

Lockout Reset

Resident User (same resident user
keycard is used again within 1
minute)

Lock is operational

Battery is OK.

Lock time is advanced one hour.
Lock time is set back one hour.
Access restored for valid users

The lock is put into passage mode.

Emergency and user

Single red User Invalid ID, Access denied
Emergency cancel All Emergency keycards created before the Cancel
keycard are disabled.
Lockout Access denied for any valid user card
Resident User (same Resident The lock is set back to the lock mode or stays in the
user keycard is used again within 1 {lock mode.
minute.
No light User Lock is locked out, or card is expired or not valid yet.

The lock time is not set.

This card was cancelled by an Emergency Cancel
keycard.

Emergency
Badly encoded or damaged keycard.

All Lock already initialized.

Initialization
Single green and red Battery test Battery is low.
Single green and red (with  |All Lock is not initialized.
red longer)
Green and red (with green | Initialization Lock is initialized.
longer), green
Green and red, green, red | Initialization Lock is initialized and the thumbturn is in the locked
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LED INDICATOR KEYCARD USED MEANING
FLASH
position.
Long green (30 sec.) Programming Communication with lock is enabled.
Green, red, green User Valid ID but invalid Timezone; access denied.
Green, red, red Non-resident user Valid ID but resident lockout is enabled or deadbolt is

thrown; access denied.

Green flash (6 sec.), red Resident user Resident lockout is enabled.
Red, green flashing (for up | Resident user Access granted for the resident user; resident lockout
to 6 sec.) removed if handle is turned.

Access granted for the resident user; deadbolt lockout
is not removed.

Red, green flash (6 sec.), |Resident user Resident lockout is re-enabled on a resident if the

red

handle is not turned during the 6 second flashing phase.

Flashing green and red (for | User Battery is low.
up to 6 seconds)

Resident Privileges

A resident user is usually a person whose office, lab or other location is accessed by a given lock.
As a resident, this user has special privileges in controlling the lock.

The resident user will be able to place the lock into "resident lockout" mode, which restricts access
to residents only. Only he or another resident in the same lock can take it out of lockout mode.

Non-resident users will be locked out until a resident of that lock (any resident, not necessarily the
same one who placed it in resident lockout). deactivates the lockout.

An Emergency keycard gains access to a door in Resident Lockout mode, but the door will remain
in Lockout mode.

Using the Emergency keycard does not change the setting

If a user is programmed to be a “resident” in a lock (up to 1,500 users can be residents in one lock),
then only his/her Timezone on the keycard is used to allow access by the lock. The lock’s Timezone
is ignored.

A resident user can override the Timezone assigned to the location. For example, if a user’s
Timezone is 8:00 to 20:00, but the location’s Timezone is limited to 9:00 to 15:00, a user with
resident status for that location will be allowed access from 8:00 to 20:00.

A user may be assigned resident status for more than one location, and a location may have more
than one resident user.

To enter resident lockout mode, the resident user swipes the card but must not turn the handle or
open the door. The green light flashes for 6 seconds, the last flash is a red light and the lock enters
the resident lockout mode. If a non-resident user tries to swipe his or her card to access this lock,
the lock responds with a green flash followed by two red flashes and denies access.

If a lock is to be put into passage mode it cannot be in resident lockout mode. To exit the resident
lockout mode, a resident user must swipe his/her card. The lock will go through the normal 6-second
green light flashing routine, except that the first flash is red to indicate to the user that this lock was in
a resident lockout mode until now. During the flashing period, the user must turn the handle to gain

access.
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How do | make a user resident in a door?
USERS l
1. Select the Users tab.

Select the Access Tab| ~ ACCESS

From the list of users in the top panel, select the user you want to assign resident access to.
USERS | USERGROUPS |  DOORS |

| Lasth ame | FirstM ame | Uzer Group

Fiper Peter Froduction
Pearl

Frost

Periny Finance

Finance

Fobert Production

Bucks Latta Default
Burana Carmina Production
,_l
4. The selected user's User Group and timezone appear in the Access panel below as well as the
list of doors which that group has access to.

If the door you want is not on the list, highlight the door on the List of Entire System Doors on the

«
right (see illustration below) and add it by clicking on the add/move arrow icon.

Entire System Doors

[oors | Timezonez |
Plant 1 Cafetena-Floor 2 Dray Shift

Flant 1 (K Floor 2 Cray Shift

Flant 1 Bagement-back Might Shift

Plant 1 Employess-RC Day Shift

Flant 1 Shipping-back Alwayz

Plant 1 Main-RC Dray Shift

Flant 1 Side-14th 5t. Might 5 hifk

The door has been added.
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KEYS ACCESS |  PROFILE |
Current Access

User Group Uszer Timezone
IDefauIt

IAIwa_l,ls

Timezones
[
m Plant 1 Employess-RC
m Plant 1 Cafeteria-Floor 2

Dray Shift
Cray Shift

i Ty
10. Do one of the following:
e double click on the door

¢ click on the Resident icon on the bottom left of the panel.iJ
The following prompt appears.

Do pous really want to;

Set the uzer Penny Peail as Resident an door
Plant 1 Offices-Floor 27

Tes Mo Cancel

[~ &pply To &l Selected ltems

11. Click Yes. You have successfully made the current user a resident on that door. Note: The
information about a door in which a user is resident appears in brown as in the illustration above.
KEYS ACCESS |

Current Access

PROFILE |

Uszer Group Uszer Timezone
IFinance I.&Iwa_l,ls
Doorg | Timezones
éF'Iant‘I Cafeteria-Floor 2 (ET] Sul';ft
r‘ Plant 1 Offices-Floor 2 Dayp Shift
Plant 1 Main-AC Dy Shift

i Ty
il
To delete a resident, follow the procedure in Delete a Resident.
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Delete Resident Access

How do | delete resident access?

1. Select the Users tab on the upper panel. .

2. From the list of users in the top panel, select the user you want to remove resident access from.

USERS | USERGROUPS |  DOORS |
Department | Ident | LastMame | Firgth ame
g EE3 Sims Sheila
EER Firik. ' alerie
T EE7 Paul Wicky
)i g E83 Potter Phil
E32 Teaks Temy
GE Penny
jeid B30 Patz Permy
Selected User:  Pearl Penny |

3. Select the Access Tab on the lower panel. .

4. The selected user's user group and timezone appear in the Access panel below, above the list of
doors which that group or user has access to.

Selected User: Pearl Penny

KEYS ACCESS |  PROFILE |

Current Access

User Group User Timezone
IDefauIt User Group j IAIways j
Droors

Time Zones

- | Elgin Glabal Main 001

Full Day
Elgin Global Fin 002 Alwayz
Elgin Global Prod 002 Full Day
Elgin Global Fin 0071 Alvays
Elgin Global store001 Always

5. Delete the door in which the user is a resident by clicking the delete door icon at the bottom right
of the door access list hJ.
6.

You have successfully removed resident status on that door for the selected user. The user will
keep his access to that door but will no longer have resident status.

You can only remove the door if it was assigned to the specific user by the procedure in Add a
Resident. You cannot remove the door if it was assigned to the entire user group. Doors assigned to
a particular user are highlighted in brown. Doors assigned to the group are highlighted in green.
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Remove a Resident
How do | remove a resident?
1. Select the Users tab HOERS i.

2. From the list of users in the top panel, select the user you want to remove resident access from.

USERS | USER GROUPS | LOORS |
Departrient | |dent | LaztMarme | Firzth arne
hiid EE9 Simg Sheila
EES Firk. Walerie
T BE7 Paul Yicky
iy £a3 Puotter Phil
Ea2 Teaks Temy
Petiry
T ga0 Potz Perry

Selected User:  Pearl Penny

Select the Access Tabl ~ ACCESS |

4. The selected user's user group and timezone appear in the Access panel below, above the list of
doors which that group or user has access to.

KEYS ACCESS | PROFLE |

Current Access

Uszer Group User Timezone
IFinance ﬂ INever ;I

[FIBE ain Glabal b
B Elgin Giobal Fin 002 Slways
Elgin Global Fin 001 Always

i i

5. Delete the door in which the user is a resident by clicking the delete door icon m at the
bottom right of the door access list.

|

6. You have successfully removed resident status on that door for the selected user.

You can only remove the door if it was assigned to the specific user by the procedure in Add a
Resident. You cannot remove the door if it was assigned to the entire user group. Doors assigned to
a particular user are highlighted in brown. Doors assigned to the group are highlighted in green. So,
in both of these user group lists (above and below), you would not be able to remove door access
from the user.
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Locks

All Solitaire 850 for Windows locks are designed to automatically lock each time the door closes to
maintain top security (unless set to Passage Mode). If a user needs access to a lock (location/room),
his/her access rights data should be programmed into the lock by an administrator or operator.

See Program a Lock on page 70. When the correct keycard is entered in the lock reader, the lock
flashes a green light (for up to 6 seconds) indicating that the user can turn the handle to gain access.
If the user is not programmed into the lock, the lock flashes a red light once and denies access. For
other lock responses, see Lock Status Indicators and Keycard Status Indicators.

Locks - Installation

The KABA ILCO Solitaire 850 System for Windows Electronic Commercial Lock (ECL) is designed to
be installed over an existing standard mortise or cylindrical lock cutout. The cylindrical lock can be
mounted in wood or metal doors. For more information, refer to Programming Locks on page 71.

Programming Module - definition

The PC (or M-Unit) communicates with the locks via a programming module. The module attaches to
the serial port of your PC, laptop or palmtop and to the lock. The infrared receiver and transmitter on
the module are aligned with those of the lock.

Programming and Auditing

You can program and audit the card reader. Link the PC serial communication port to the
programming module and insert the module into the card reader of the lock. For the procedure on
how to program the lock, see Program a Lock below.

Soliaine SLOEEY S
P zagrmen Aoyt

Locks appearing on the doors with a red traffic light .—[require programming. Green traffic lights

gsignify the lock is up to date. See the illustration below, showing Main 001 as the only door on
that list which needs updating.

Site L} | Dioors | [ escription | -
] Elgin Global Allo Plouf

! Elgin Global Fin 007 Finance Department

! Elgin Global Fin 002 Finance Department

B EiginGlobal lab test lab |

' Elgin Global M ain 001 Main Entrance

! Elgin Global Prod 00 Production front door

! Elgin Global Prod 002 Production back door _'J
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How do | program a lock by the integrated (direct) method?

1. Follow the procedure to activate the encoder in Set Up Workstation on page 14 to configure the
programming module and then the procedure in Maintenance Unit on page 3

-
)=
2. Click on Lock Management in the main menu or use the icon for upload to M-Unit ==

then select Upload Data to Maintenance Unit.

,and

3. If you have already created the files you want, you can go to step 14.

Upload data to M-Unit |
New Doors to Program
Create Mew
Englab 2 bazement -LInit File
Eng-001 ground floor << Include All Doars
Eng-002 ground floor
Erglanl basement << Include Modfied Lkt ot i
rnar riark etivig Doors Only
mar-002 floor 1
Sales 001 flaor 1 ,
Print Charged
Sales 002 floor 2 Select Al Dioors Repat
Ship 001 ground floor
Deselect Al
Selected door quantity: 9
Previoug M-Unit File Created
File Info.: | PCMUOO000T.DAT - 08/06/03 - 17:54:36 - 829 Bytes Exit

A list of the doors needing to be updated appears. Do one of the following:
¢ Include modified doors only.
e Click on the Include All Doors button if you want to update all the doors in the Facility.

A box at the bottom left of the dialog box shows you the quantity of doors you have selected. You
can also see the file information on the previous M-Unit file created. - file number, date, time and
size. This could be useful if you need to know the date of creation, for example.

12. Click Create New M-Unit File.

The following warning appears:

Kaba Ilco Inc. s x|

Previous M-Lnit data will be averwritken! Make sure vou have programmed all
the doors contained in the M-Unit before proceeding. Do vou wish bo continue?

‘fes Mo |

13. Click Link to Maintenance Unit ((M-unit or M-Unit).

The M-Unit dialog box will appear on screen, showing the message "Waiting for command".
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< M-Unit - Solitaire 85 x|

File Communication  Wiew  Options  Help

| FROGRAMMING WOT COMPLETED

_ Door 1D Usger Oy, | Location Status | =
Program | View Lock | s oo ack P to L
Lock Lepried Eatela . F|Dl 2 izl
dZ Qos Garage Done
Employees o4 RC
it hiew Main no4 RC Reset
Lock Lock Audit | | Offices 004 Floar 2 Lock Time
Shipping 002 back hd|
| Dioorg prog,.: 007/008 - Last door prog.: d2 [ Tuesday, 17:50:20, 02/03/2004
Download | Wiew Lock At b 3 ”
Lock Chg. | Download el FelF =R

14. Swipe the Programming Special Keycard through the lock and ensure that the light in the lock
turns green.

15. Insert the programming module into the lock as follows:

e Grasp the module between your thumb and forefinger, using your finger to hold in the
rectangular spring-loaded button on the right-hand side of the module.

e Push the prongs into the lock's swipe slot so that the top prong goes in just above the flat
part of the lock, where the surface curves back toward the door.

e DO NOT FORCE THE MODULE INTO THE LOCK. Remove it and keep trying until you
feel the prongs slide into place.

16. After the prongs are in, release the rectangular button on the right of the module and the module
will remain in the lock.

17. Click on the Program Lock button on the top left of the dialog box above. You have 30 seconds
to complete Steps 12. and 13. Remember that 30 seconds is quite long, so do not hurry. If you
do not complete the action in 30 seconds, you will just receive a message that there was a
problem communicating with the lock. Just keep trying.

18. A prompt appears telling you that the programming was successful, or informing you of any
problems if it was not successful.

How do | program a lock by the separate (diskette method?)

1. Follow the procedure to activate the encoder in Set Up Workstation on page 14, selecting
indirect as your method of programming.

2. If you have already created the files you want, you can go to step 14.

A list of the doors needing to be updated appears. Do one of the following:

72 PK 2674 05/04



Upload data to M-Unit

Hew Doors to Program

EngLlab 2 basement
Eng-007 ground floor 5 <4 Include &l Doors
Eng-002 ground floar
Englah1 basement << Include Modiied
mar 001 marketing Doors Only
mar-002 floor 1
Sales 001 floor 1
Sales 002 floar 2 Select Al
Ship 001 ground floar
Deselect Al
Selected door quantity: k|
Previous M-Unit File Created
File Info_: | FCHUIO0000T. DAT - 08/06/03 - 11:54:36 - 829 Bytes

Create New
bl -Unit File

Witk b b Al it

Erint Changed
[aors Hepart

Exit

Click on Include Modified Doors Only button.

Solitaire 850 User Guide

Click on the Include All Doors button if you want to update all the doors in the Facility.

4. A box at the bottom left of the dialog box shows you the quantity of doors you have
selected. You can also see the file info on the previous M-Unit file created.

5. Click Create New M-Unit File.

6. The following warning appears:

& Previous M-Unit data will be overwritken! Make sure vou have programmed all

the doors contained in the M-Unit before proceeding. Do waou wish ko continue?

Yes Mo

7. Click Yes. The dialog box will now show the option of loading the file onto a diskette,

since this is your selected method of programming the locks.

Note: Before you create a new file to download, you can copy the previous file to Diskette if you
didn’t have time before. Just click on the button at bottom right — Copy Previous File to Diskette.
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upload data to M-Unit i . |
Mew Doors to Program
Create [ew
Englab 2 bazement Fd =L it Frile
Eng-0M ground flacr B <4 Include Al Doors
Eng-002 ground floor
o Copy Mew File
ST basgment << |nclude Modified to Diskette
mar 007 marketing Diaors Orly
mar-002 floor 1
Sales 007 floor 1 .
Sales D02 flaor 2 Select £l ?‘2&5’”&2333
Ship 001 graund floar
Dezelect sl
_ Copy Frevious
Selected door quantity: 9 Ells i Dl
Previous M-Unit File Created
File Info.: | PCHIJ000004.DAT - 08/07 403 - 03:31:02 - 1045 Bytes Exit

8. Click on Copy New File to Diskette. You will see a message that the file is being
transferred, and then the following:

@ File transfer completed!

9. The data is now on the diskette, which can be inserted into the diskette drive of the M-
Unit laptop or palmtop.

Note: It's important never to leave a lock in Resident Lockout mode. If the lock is left in that mode
and then you re-program it as above, it will accept the new data, but the resident lockout will be
unchanged. The new users will not be able to enter. Ensure that all locks to be programmed are
taken out of Resident Lockout mode.

Note: From this M-Unit dialog box, you can also view the lock configurations and the audits of the
locks you have just programmed and you can reset the lock-timing device.

Warning: Remember to always disconnect the programming module from your Maintenance
Unit (especially a laptop or palmtop) when you are not using it. Programming modules (for
locks with insert-type card readers) contain battery boosters. Leaving them connected to
your computer will drain the batteries

Whenever the battery power to a lock is interrupted, (for example, when the battery is changed), the
date and time in the lock must be reset to the current date and time, since this information is lost to
the volatile memory.
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How do | reset the lock date and time?

1. Click on the button for Start Maintenance Unit. .
2. The M-Unit dialog box appears.

- 4M-Unit - Solitaire 950 i x|

Filz= Communication Yew Options Help

| PROGRAMMING NOT COMPLETED

: [oor D [gzer Oy, | Location Status | =
Program | “iew Lock ) 0000 basement e to MU
Lock | Selected |0 o 0000 ground flor Transfer
Eng-002 Q000 ground floor
Eng-Lab 1 Q00a bazement
Audit MigwPrint | | rar 001 0000 marketing Reset
Lock Audit mar-nnz 0000 flacr 1 Lock Time
Sales 001 0000 floor 1 x|
[ Doorz prog.: 0004009 - Lazt door prog.: Mone [ 08:56:15, 02/07 /2003
Download | View Lock - p
Lock Cfg. | Download aling for =amman

If the battery was removed or replaced, swipe the Initialization keycard.

Connect the programming module to the cable from COM port 1or 2 (whichever you have
selected) of your M-Unit PC, (palmtop, laptop or desktop)

Swipe the programming keycard through the lock and wait until the green light appears.

5

6. Insert the programming module into the lock.

7. Click on the Reset Lock Time button (at lower right) on the M-Unit.
8

You will see the following message:

HReset Lock Time

@ Lack time rezet completed!
0K |

9. The lock date and time has now been reset.

Autoprogram a Lock

The setting called Auto-Program is used when you want to program a door but have forgotten the
door's name. Choosing auto-program will cause the lock to detect its own ID and identify itself during
the programming process.

1. Click on the M-Unit button ]— in the main menu button bar. The M-Unit dialog box appears as
shown below.
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< iM-Unit - Solitaire 850
File Communication Miew Options  Help

| PROGRAMMING MOT COMPLETED
_ Door (D lzer iy | Location Statuz | =
Brogiam | iew Lock | yuec—cGyin FLto kU
Lock Eelzzieg Eatera . Floor 2 Lrziesiz
dZ 006 Garage Done
Employees o4 RC
Audit Wiew b aiin an4 RC Reset
Lock Lock Audit | | Offices 004 Flaar 2 Lock Time
Shipping 002 back hd|
[ Doors prog.: 0014008 - Last door prog.: d2 [ Tuesday, 11:36:06, 02032004
Download | wiew Lock waiting f d
Lock Cfg. | Download I Felf (eIl I

10. From the Options menu, select Options>Configuration. The following Dialog Box

appears:
igurati v x|
— Securty — Other
] |
AL M arne: IMLID'I ¥ Auto-Program
Cancel |
—Lock Communication———— 1 PCAMU Transfer
tethod; ISeriaI Communization j I ethod: IDirect Update j

Serial Part: ICEIM3 vl Flappy: I,.-_\; vI

]

11. Select the Auto-Program checkbox. Select this option if you want the PC to
automatically identify the lock ID.

12. Click on OK.

13. When you go to the procedure in the Help topic called Program a Lock and follow the
steps, the dialog box for programming the locks appears with the Auto Program button
at the top left shown as below instead of the usual button called Program Lock.

- L M-Unit - Solitaire 850 ; e x|

" File Communication View Options  Help

| FROGRAMMING NOT COMPLETED

, Droor 1D Jzer Qty, | Location Statuz | =
| Auto Wiew Lock | rm— o0 ack FIE b kAL
Eragram Sitogliz I:atera . F|Dl 2 Tirarister
1 dz2 Q0e Garage Done
Ermplovees o4 RC
Audit g M ain oo4 RC Beset
Lock Lock Audit | | Offices 004 Flaor 2 Lock Time
Shipping 00z back =l
[ Doorz prog.: 001,/008 - Last door prog.: d2 [ Tuesday, 132912, 020342004
Download | Yiew Lock bl 3
bt ranl NG vrony aiting far commarn

14. Follow the procedure in the topic called Program a Lock on page 71, clicking on the
Auto Program button.

15. The lock's ID will appear in the dialog box, and the result will read Auto Programming
Completed.
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Chapter 7 - Reports

In addition to the audit trail on each lock that records who entered or tried to enter a room,
the PC keeps a record of any transaction performed on it.

The PC stores the previous 2,000 transactions and will allow you to print or view these
transactions in a variety of categories.

The PC audit trail prevents fraudulent use of the PC by those with valid operator
passwords.

All operators should know about this feature in order for the prevention to be effective.
You should make periodic printouts of the audit trails for your security records.

The following reports can be run, viewed on screen, and printed:

Cards

Changed Doors
Doors

Doors by User

Doors by User Group
Holidays

Lock Audits
Operators

System Activity Log
Timezones

Upload data to the maintenance unit
Users

Users by Door

Valid Cards

A description of each report is displayed in the report selection window. See also Running a Report
on page 80.
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Report information

How do I include company information on my reports?

The information you enter here will appear at the top of any system reports you run. This information
is entered using the following procedure.

1. From the Main Menu bar, select Options, then Settings>Workstation.
2. The Configuration Window dialog box appears.
3. Select the Company Info tab.

Configuration Window \ ﬂ

Expiries & Timers Company Info. I U sers & Doors LI 4

— Fieports Header Information

Company name

Company Address

Enter your company address here ;I

ak I Cancel |

4. Fillin your company name and address and click OK.

5. Your company name and address will automatically appear on all reports you generate on any
subject.
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How do I run a report?

Report Hame:

Doors

Changed Doors
Droors by Users
Users by Doors
Droors by Uszer Groups
Timezones
Holidays
Administrators
System Activity Log
Lock Audits

“alid Kepcards
AllUser Keycards

Description:

List of Users

Fiun Report Catcel |

1. Click on the Report button ﬂ' on the main toolbar, or select Reports from the File menu. The
Reports dialog box appears as above.

2. Choose the report you want to run from the list provided. A description of what you will see in the
report appears under the list window.

Click on Run Reports
A Customizing Report dialog box appears.

Customizing Report

Report Name: IUSBIS by Dioors

Sort by: Last Name
Select one Field to restrict report by range below: Preview 2
I?E =
Device Type =l
Print |
Export |
From.._. To...
IEasemenl j ISide j Close |

5. Select the field you want the report to sort by and then the fields for the report range.

On the right of the dialog box, choose the percentage of the screen you want to use to view the
report and then click Preview, Print, or Export. Naturally, in order to print the report, you must
have the correct printer drivers installed.

Note: Doors by Users and Users by Doors are the two reports that will take the longest to compile
because there could be a large amount of data to check. You may have to wait a few minutes before
the Preview appears.

7. Your preview screen should show a report like the example below. If there is no company
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identification on your report, follow the procedure in Report Information.

&?&%m USERS BEY DOOR REFORT

2052004 at12:1012F N

Ooorildser Ooor Description Oevice Mame Ooor Timezone

Cafeteria Floor 2 Card Reader D=y Shift

There are 6 us o assigned to this door.

Fenny Faarl 4 Finance Cray Shiit
Lotta Bucks 3 Engineering Cray Shift
Jack Frost 1 Finance Cray Shift
Carmina Burana 2 Froduction Cray Shitt
Fatar Fiper 10 Finance Cray Shiit
Fabert Dravis 5 Froduction Cray Shift
dz Garage Card Reader D=y Shift

There ate 2 psorx assigned to this door.

Rabert 0ravis 5 Froduction Cray Shift
Carmina Burana 2 Froduction Cray Shitt
Employees RC Card Reader D=y Shift

There are Jusors assigned to this door.

Fabert 0ravis 5 Froduction Cray Shift
Lotta Bucks 3 Engineering Cray Shift
Carmina Burana 2 Froduction Cray Shitt
Jachk Frost 1 Finance Cray Shiit
f=in RLC Card Reader D=y Shift

The Export action involves other dialog boxes that will appear sequentially asking you to choose
value separators, format and destination for the report.

8. Select the destination you want to export the report to.

x|
Faormat:
IEharacter-separated values j
C s Cancel |
Drestination:

[ Disk file [~

You have a wide choice of applications and document formats as the destinations. After selecting the
destination format, you will choose the separator.

9. Select the type of separator appropriate to the destination application. Some applications such
as Microsoft Excel don't need separators for data, as the data appears in cells.
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Character-Separated ¥alues x|

Separatar; II
Delimiter: | Cancel |

Next, you can select the date and time formats for your report, or accept the formats built into the
overall format you have chosen. This is mainly a question of preference for day/month/year or
month/day/year.

[ Same number farmats as in repart

[ Same date formats &z in report Cancel |

Here is an example of commonly printed reports in common formats.
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A B [ [u] F
! USERS BY DDOR REFORT
20442004 at 12:1317FM
DoorfUser Door Description Device Name Door Timezone
Cafeteria Floor 2 Card Feader DCray Shift

There are § users assigned to this door.
Fenny Pearl 4 Finance DOiay Shift
Lotta Bucks 3 Engineering DCiay Shirt
Jack Frost 1 Finance Diay Shirt
Carmina Burana 2 Production DCiay Shirt
Feter Piper 10 Finance Diay Shift
Fobert Davis 5 Production DCiay Shirt

dz Garage Card Feader DCiay Shift
There are 2 users assigned to this door.
Fobert Davis 5 Production DCiay Shirr
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doorbyuser.xls : =100
A B c D H I T L[ M 0 =
| 1| Enter your company name here =
2
| 3|
| 4 Enter wour campany address here
| 5 |
| 6 |
| 7| LOOrs py Users
8
o | —
| 10| Printed on August 12, 2003 at 312:534M
| 1 [LastMame FirstMame  UserID UserGroup Name User Timezone
| 12 |Davis Fobert 12341 Engineering Alwayz
| 13 |Door Mame Dievice Mame Door Timezol Special status
| 14 |Eng-001 Lack, ) ztandard The current uzer is Rezident on this daar.
| 15 |Eng-002 Card Reader Always
| 16 |Eng-Lab1 Card Reader Always
| 17 [mar0oi Lack standard
| 18 | Sales 00 Lock office
| 18 |Ship 001 Lok Factany
| 20 |Dioor Mame Dievice Mame Door Timezon Special status
| &1 |Englab2 Card Reader Always Thiz doar was specifically assigned to this individual user.
| 22 |LastMame First Mame  UiserlD UzerGroup Mame Uzer Timezone
| &3 |Frast Jack 1 Accounting Always
24 |Door Mame Dievice Mame Dioor Timezor Special status
| 25 |Englab2 Card Reader Always Thiz doar was specifically assigned to this individual user.
| 26 |Eng-002 Card Reader Always Thiz door was specifically azzigned to this individual user.
| 2F |Eng-Labl Card Reader Always Thiz doar was specifically assigned to this individual user.
| 28 [mar 00 Lock standard This door was specifically azzigned to thiz individual user.
| 23 |mar-002 Card Reader office Thiz doar was specifizally assigned to this individual user.
| 30 | Sales 001 Lock office This door was specifically azzigned to thiz individual user.
| 31 | Sales D02 Card Reader office Thiz doar was specifizally azsigned to this individual user.
32 [Last Mame First Mame  UserlD UzerGroup Mame Uzer Timezone
| 33 |Keefe Ken 12346673 Default Always
34 |Door Mame Dievice Mame Dioor Timezor Special status
| 35 |Eng-001 Lock =standard Thiz doar was specifically azsigned to thiz individual user.
36 [Last Mame First Mame  UserlD UzerGroup Mame Uzer Timezone
| 37 |Fink Walerie 333333 Accounting Always
| 38 |Door Mame Dievice Mame Dioor Timezor Special status
| 33 |marbi Lock standard Thiz doar was specifically azsigned to thiz individual user.
41 | mar-0 Card Beader offire Thiz donr was snecifically assioned to this individual i=er

2. Users in Crystal Reports (.rpt)

84
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Ico Suite Reports

MEIEREY v v | &|&| [ =] Totss 100% Bof 6

Enter your company name here

Exiter yonrr corviparry address here

Doors by Users

Frdiad od Augudc 1T, 2005 ac 9Z6:1d4M

Last Name First Name Uzer I} UserGroup Name Uzer Timezone
Davis Rodet 12347 Enpineeving Always

ThorBama Dirics Famna ThorTmeaens Spach | status

Engil Locl + ¢handard Il commntwer ¥ Eorionton fhi door.

Bngiil Card Faadox Plweer

BEnglabl Card Faadox Plweer

maz 001 Lock randand

fukr 001 Locl office

fhip 01 Lock facinyr

ThorBama Dirics Famna ThorTmeaens Spach | status

BEngLabl Card Faadox Plweer Ik doozwor rpacifically ascigrad o thic mdnddmal wer.

Lazt Name Firzt Name Uszser I UszerGroup Name Uszer Timezone

Frost Jack I Ascounting Always

ThorBama Dirics Famna ThorTmeaens Spach | status

BngLlabi Card Enadox FIweny Ihi doox e rpacifically arrigad ® thic ndhddnal wer.
Bngiil Card Faadox Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
BEnglabl Card Faadox Plweer Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
mar (01 Locl rhndard Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
mar-(02 Card Faadox office Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
fukr 001 Locl office Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
fuker 00 Card Faadox office Ik doozwor rpacifically ascigrad o thic mdnddmal wer.

Last Name First Name Uzer I} UserGroun Name Uzer Timezone
Hoofe B 1323936 Lhefauit Alwaps
ThorBama Dirics Famna ThorTmeaens Spach | status
Engil Locl rhndard Ik doozwor rpacifically ascigrad o thic mdnddmal wer.

Laszt Name First Name Uszser I UszerGroup Name Uszer Timezone

Fink Falsvie 333332 Ascounting Always
ThorBama Dirics Famna ThorTmeaens Spach | status
mar (01 Locl rhndard Ik doozwor rpacifically ascigrad o thic mdnddmal wer.
mat-003 Card Enadox officn Thi door wor specificallyr wveigrad % i mdhddnel wer.
fukr 001 Locl office Ik doozwor rpacifically ascigrad o thic mdnddmal wer.

Lazt Name Firzt Name Uzer I  UzerGrown Name Uszer Timezone

The variety of reports and versatility of formats makes the reporting feature one of the outstanding
features of the Solitaire 850 for Windows.
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Chapter 8 - Database Utilities

How do | import my System 800 Database using DB Utility?

WARNING: A special import program lets you put data directly from System 800 into Solitaire
850 for Windows through the DB Utility. Refer to How to Use the Solitaire 850 Database Utility
in the Solitaire 850 Quick Reference Guide. MAKE SURE YOU HAVE A CURRENT BACKUP OF
YOUR SYSTEM 800 DATABASE before you import it into Solitaire 850 for Windows.

WARNING: When you import the system 800 database into Solitaire 850 for Windows, all
doors are set as being updated (they appear with green lights). Therefore, BEFORE YOU
IMPORT THE DATABASE, MAKE A NOTE OF ALL DOORS WHICH NEED TO BE UPDATED so
you can carry out the update in the Solitaire 850 for Windows. Remember if you don't write
down which doors need to be updated and the data they need you will lose that information

WARNING: Before installing the application Solitaire 850 for Windows, it is very important to
verify that your computer clock settings are correct and are set for the correct timezone.
Failure to ensure that the date and time are correct on your PC may cause severe problems
with the installation.

How do | open the Database Utility

1. Install Solitaire 850 from your installation CD.

2. Click on Windows Start icon on your PC

3. Choose DB Utilities from your Solitaire 850 group of icons and click on the icon.
4

The following login dialog box appears.

LoginMame

Password

Cancel |

5. Log in with KABA ILCO (KABA as name and ILCO as password) if you have not already
imported or created a database OR log in with the name of the Master Administrator you created
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after logging in to the Solitaire 850 for Windows. The logo below tells you are in the database

So@%ire

utility.

FOR WINDOWS

6. From the Main Menu button bar click on the Import System 800 database. The following screen
appears:

System 800 DOS Impork Utility

ImportS 800

[

16. Click on the ImportSys800 button. The next dialog appears
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System 800 Ty e x|

Please wait while the
zyzten imparts the
system B00 database

Select Sys800 db - |

Select Location Where SpsterB00 database is:

C:5KABANS olitaire S50 Browse |

] I Cancel |

[

17. Click OK if the location is correct.

18. You will see the following message warning you that the process may take time. If you
have a slower computer or a large database, please be patient and wait till the process
is complete.

MpwDB |

Imrting the Sys-800 database
zan take time if the databaze iz Big

or the machine i Slow

Fleaze wait while the computer iz proceszing

19. During the time that the utility is importing the data, you will see a message asking you
to wait until the process is complete.

20. When the process is complete, the following dialog box appears:

DB ULility r

@ IMPORT COMPLETED

21. Click on OK after you see a message informing you that the import process has
terminated.

Note: If you are upgrading from a previous KABA ILCO product (System 800, for example) you may
import your database with all its users. However, you cannot import administrators. You must create
NEW Master Administrators and all the other levels of administrators - Levels 1, 2, and 3. Of course
you may use the same names and information but because it is a new system, the Administrators
must be re-designated to their positions.

88
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How do | Export Users to ASCII Files?

WARNING: Once you have exported files to ASCII for use in Millenium products - Millenium Entry,
Enterprise or Expert, you cannot re-import the same files back into the Solitaire 850 system. The file
format will be incompatible.

To perform any database operations, you must open the separate file DB Utility application installed
when the Solitaire 850 for Windows was installed. Database operations cannot be conducted from
the program when it is running.

Note: The database operations are for stand-alone Solitaire 850 for Windows software
configurations. If your Solitaire 850 for Windows runs in a NETWORK configuration, DO NOT
PERFORM THESE DATABASE OPERATIONS. See your database administrator for instructions.
The Solitaire 850 for Windows Database function automatically compacts the history database as
part of the process.

1. Click on Windows Start icon 8 Sta'q on your PC.

2. Choose DB Utilities from your Solitaire 850 group of icons and click on the icon ﬂ_[

3. The following Login dialog box appears

LoginM ame

Password

4. Log in with KABA ILCO (KABA as name and ILCO as password) if you have not already
imported or created a database.

OR

5. Log in with the name of the Administrator you created after logging in to the Solitaire
850 for Windows. The logo below tells you are in the DB Utility.
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FOR WINDOWS

{8

6. Click on the ASCII button on the main menu button bar. @E“'

The following window appears:

Export Solitaire Users i x|

— File lozations

¥ Display Export

C:HEABANSolitaine 3504 sers. dat Browse ... | ¥ Display Log
E spart
e

IE:'\K.-'-‘-.B.-“-‘-.'\SDIitaire Aa0NCoryert200 Browse ... | Cloze

Export file:

Succesziuly finizhed exporting users.

]— Help |

7. Select the file you want to export to Millenium - the user database in the example
above.

8. Select Display Export and Display Log to view the process and results of exporting the
file.

9. Go to the log file location and click on the Users log as shown below.
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File Edit Wiew Fawaorites

Tools

Help

Solitaire 850 User Guide

=101

smBack * = - | ‘@hsearch [ Folders @l[ﬁ 3 = | Eq-

Address '3 C:\KABASolitaire 850

j @GD

£ P | _! ﬁ% s T ‘ e :I
i = =
F # e E = E
Sulitaire 250 MURit32 Munit3z MU pload PCMU_LUSER. PCMUOOOOLES
Users = : iz
Texk Document = A % |%| %
Madified: 2/11/2004 4:29 PM PCMULINE  PendingInf... rapi.dll Shortcut bo Sys3Dos2W, ..
' ' ACSG3 exe
Size: 651 bytes
Attributes: (normal) % A % . %
sya3win, dll Taur.mu serData,dil Users WedgeRea. ..
% =]
Type: Text Document Size: 651 bytes 651 byhes 2| My Compuker
S

10. The log opens in Notepad and tells you the export was successful.

& Users - Notepad ] 4
File Edit Format Help

[ solitaire to millenium export Tile :J
'

i Copyright 2004 - Kaba Inc

i Created on 2004-02-13 10:46:36, Eastern Standard Time

i, . .

FirstmMame LastMame mMiddleInit SSNO cCompanyID

Jack Frost Finance

Carmina Burana PR

Lotta Bucks Sales

Penmy  Pear]

Robert Dawis

Peter Piper

otto Mattick

.

ul | M
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Database Utilities - Compact and Repair

e The Solitaire 850 for Windows includes a repair and compact function.

e To perform any database operations, you must open the separate file DB Utility
application installed when the Solitaire 850 for Windows was installed. Database
operations cannot be conducted from the program when it is running.

Note: The database operations are for stand-alone Solitaire 850 for Windows software
configurations. If your Solitaire 850 for Windows runs in a NETWORK configuration, DO NOT
PERFORM THESE DATABASE OPERATIONS. See your database administrator for instructions.
The Solitaire 850 for Windows Database function automatically compacts the history database as
part of the process.

e Repairing the database is not a regular routine. Only special situations call for the repair
or compact procedure, as directed by Technical Support.

How do I repair the database?

1. MAKE SURE YOU HAVE A CURRENT BACKUP OF THE DATABASE before performing
any repair or compact procedures.

2. Click on Windows Start icon #8tat] o your PC.
B

3. Choose DB Utilities from your Solitaire 850 group of icons and click on the icon

4. The following Login dialog box appears

LoginM ame

Pagssword

5. Log in with KABA ILCO (KABA as name and ILCO as password) if you have not already
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imported or created a database OR

6. Log in with the name of the Master Administrator you created after logging in to the
Solitaire 850 for Windows. The logo below tells you are in the DB Ultility.

Soﬁ'%z‘re

FOR WINDOWS

7. Click on the database repair button @ on the main menu button bar.

8. The following window appears:

Repair Database

— Solitare 850 Data Sources
Cloze

St inga0

Beqin Fepair

i |

:4k.abakSolitaire 85040 B4 SuitetwinS50. mdb

9. Highlight the Solitaire 850 for Windows database to be repaired.
10. To repair the database, click the Begin Repair button.
11. The following message appears:

DB Utility E

ing. “r'ou should make a Backup Copy of the Databasze File
betire Beginning thiz Operation. Failure to do may
Damage the File. Press Cancel ko Stop Mow,

Ok |

12. Click the Save button to save the repaired database or click the Cancel button. The dialog
box lets you know when the process is finished.
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13. Press Close to close the dialog box, or continue to repair another database.

How do | compact the database?

1.

To perform any database operations, you must open the separate file DB Utility installed when
the Solitaire 850 for Windows was installed. Database operations cannot be conducted from this

program when it is running.

Note: The database operations are for standalone Solitaire 850 for Windows software
configurations. If your Solitaire 850 for Windows runs in a NETWORK configuration, DO NOT
PERFORM THESE DATABASE OPERATIONS. See your database administrator for instructions.
The Solitaire 850 for Windows Database function automatically compacts the history database as
part of the process.

2.

94

Compacting the database need not be a regular routine. Only special situations call for the repair
or compact procedure, as directed by Technical Support.

Make sure you have a current backup of the database before performing any compact
procedures.

=
Click on the database compact button on the main menu button bar.gThe following window
appears:

x|

—Solitaire 880 Data Sources———————————————
Cloze |

Compact Database

Suiketingal

C:hF.abahSaolitaire 85050 EAS LitetinB50. mdb

Highlight the Solitaire 850 for Windows database to be compacted.
To compact the database, click the Begin Compact button. The following message appears:
DBUtility

W%ning. "o should make a Backup Copy of the Databasze File
betiare Beginning this Operation. Failure to do may

[Dramage the File, Press Cancel to Stop Mow,

ok |[E

Click the Save button to save the compacted database or click the Cancel button. The dialog box
lets you know when the process is finished.

Press Close to close the dialog box, or continue to compact another database.
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Database - Backup

= Solitaire 850 for Windows comes with a special database utility program that restores, transfers,
compacts and repairs your database.

= To perform these database operations, you must open the separate file DB Utility installed when
the Solitaire 850 for Windows was installed. Database operations cannot be conducted from the
program when it is running.

= MAKE SURE YOU HAVE A BACKUP OF YOUR CURRENT DATABASE before performing any
repair or compact procedures.

= You can back up your current database from the Solitaire 850 for Windows. There is no need to
go to the DB Utility application.

Note: If you back up your database on diskettes, BE SURE THAT THE DISKETTE IS NEW OR
COMPLETELY EMPTY. If there is already data on the disk, the database backup will not succeed.
Also, be sure to have multiple backups on diskette, rather than using the same diskette over and
over again. We recommend that you keep at least three previous backups at all times if you are
using diskettes. Diskettes can easily be lost or damaged.

How do | back up my current database?

1. From the main menu, select Options>Settings>Workstation and click on the Backup Database
tab at the far right of the dialog box. You must click on the arrow pointing right in order to see this

| Users & Door: 4 | »|
tab. I The following dialog box appears:

Configuration Window E3

Cornpany Info. | Users & Doors Backup Database I 4 | »

| File Location I

F.eep the last |3 vl Backup copies

kK I Cancel |

2. Select the number of backups you want to keep on the hard drive - at least three is
recommended.

3. Click on the File Location button to see the path where you want to store your backup.
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6.

Background Backup Files & Direckories x|

D atabasze File to be zaved:

|E:HKaba\S olitaire BR0NDEYS wikeWinB50. mdb

Backup Falder:

| Browsze ... |
(] I Cancel

Change the location if you want by browsing for the new path or just click on OK to accept the
location shown.

From the File dropdown menu on the main menu, select Backup Database

Sustern Adminiztration
Ek-::k:.up databasze
Beparts. ..

Print Setup. .

E it L

Verify that the database was backed up by checking the location you chose, to see if it's there.

How do | back up my current database using diskettes?

1.
2.

96

Insert a blank diskette in your disk drive.

From the main menu, select Options>Settings>Workstation and click on the Backup Database
tab at the far right of the dialog box. You must click on the arrow pointing right in order to see this

Uszers & Door: 4 | »
tab. I_l The following dialog box appears:

Configuration Window x|
Company Info. | Users & Doors  Backup Database I 4|
| File Location |

Keep the last |3 VI Backup copies

aK I Cancel
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Insert a diskette into your diskette drive.

4. Click on the File Location button to see the path where you want to store your backup.

Background Backup Files & Directories A il

Databaze File to be zaved:

|E:'xKaba\S olitaire B50MDEASuiteting50. mdb

Backup Folder:

| Browse ... |
] I Cancel |

5. Change the location from C:\ to your diskette drive (A;\ for example) by browsing for the new
path.

6. From the File dropdown menu on the main menu, select Backup Database

Syatemn Administration
Elchup database
Reports..

Print Setup...

E it L

7. Verify that the database was backed up by checking the diskette to see if the data is there.

You have successfully copied your database onto the diskette. See the procedure called Database
Utilities - Restore when you want to use this database again.

Database Utilities - Restore

How do I restore my previous Solitaire 850 for Windows Database?

If you have to re-install the Solitaire 850 for Windows application, a special Restore program lets you
put your previous database into the new Solitaire 850 for Windows. To do this, you use the DB
Utility. Refer to How to Use the Solitaire 850 Database Utility in the Solitaire 850 User Guide or
follow the procedure below.

1. Click on Windows Start icon on your PC.

2. Choose DB Utilities from your Solitaire 850 group of icons and click on the icon.
3. The login dialog box appears.
4

Log in with KABA ILCO (KABA as name and ILCO as password) if you have not already
imported or created a database OR log in with the name of the Master Administrator you created
after logging in to the Solitaire 850 for Windows. The logo below tells you are in the database
utility.

From the Main Menu button bar click on the Restore 850 database.

The following screen appears:
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Restore Database _ ll

Archive Directary:

D:Waba AppshSol B505DE I
File List:
Restore Selected File I
EXIT |
Target Directon:
C:\Kaba\Solitaire 85050b I

7. Click on the filename of the database you want to restore

If you are restoring from a diskette (probably drive A:\), the file list will be empty or not visible. Just
click on the Restore Selected File button to initiate a Restore. It will take a long time, so please be
patient and do not touch your keyboard or the diskette. The system will prompt you to insert a new
diskette if and when necessary. It will inform you when the operation is complete as shown below.

8. The following message appears when the restoration is complete.

Database Utility x|

@ File has been SUCCESFULLY RESTORED

9. Click on OK after you see the message informing you that the import process has terminated.

If you are restoring from a previous Solitaire 850 for windows, the database will be restored exactly
as it was. The various administrators still retain their status and any doors that need updating are still
indicated. This is different from importing a database from a previous product such as the Solitaire
800 where you lose these attributes.
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